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2 INSTALLAIDN OF OUR INVENTORANAGEMENBOFTWARETOCK IT EABY¥

Download the software and save the installer on your computer.

Run the installer on WindowsP versiomr later, authorize its execution.
Accept the license to use the software.

If you do not hae particular constraints of installation location, leave the directories as proposed by default to avoid
inconsistencies with Windows systems manager UAC (Vista and 7).

By the end of installation, accept the installation of shortcuts and launch the progfa newer version is detected, it will
notify you and invite you to do the update by downloading the installation software fromediter. It is strongly advised to
use the latest version in progress.

2.1 Use license

2.1.1 CLASSICICENSE

If your managemenneedsto acquirealicense keyseethe constraintsin the freewaresectionGeneral featurel or simply
if youwant to supportthe developmentof the software,simplypurchase dicensevia our websiteand upon receiptof your
payment,license kewill be sentto the email addressegisteredwith your purchase

Encode this license key in the window accessible from the nd@huicensé, or when opening the software.

2.1.2 SPECIFIC LICENSES ENSIONS)

If youwant to activatethe extensionfor managingcompounditems, simplypurchase a licensé@aour websiteand upon

receiptof yourpayment,license kewill be sentto the email addressegisteredwith your purchaseEncodehe activation

keyin thewindow accessiblérom the menud?/ Licens& @& whenopeningthe software making sureo selectd / 2 Y LJ2 dzy
itemsS E (i S yabdvéthg submit button

If youwantto enablethe extensionto managethe tracingandtrackingof items (batch,serial numbersexpiration datesthe
deadlinefor optimal use production dateetc.), simplyto acquirea licensethrough our websiteand upon receiptof your
payment,license kewill be sentto the email addressegisteredwith your purchaseEncodethe activation keyin the
window accessiblérom the menud?/ Licensé& @ whenopeningthe software making surego selectd acingandtracking
extensioni abovethe submit button

If youwantto enablethe extensionto managethe upload on web site of all your items, pictures asidiplyto acquirea
licensethrough our websiteand upon receiptof yourpayment,license kewwill be sentto the email addressegisteredwith
your purchaseEncodehe activation keyin the window accessibldrom the menud?/ Licensé ar whenopeningthe

software, making suréo selectd 9 E LJ2 NIiy R FLINQ{ &NMB & ( 2 abgvBtbesubmiSouttSreE ( Sy a A 2 y £

2.1.3 NETWORK USE <> LIGEN

If you plan to us&TOCK IT EASY® 6natavork, i.e. sharing the same database between multiple computers connected
together within a corporate network or family, you'lted to adjust the setup as described36 network ingallation.
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Thebasic versiomf the software(eventhe freeware versiohallowsthe useof networked software However for a
network of a certainsize it is preferable tause thedSTOCK IT EASYdliéht/ servek. See36.2nstallation in client/server
mode for more information
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3 GENERAL FEATURES

STOCK IT EASY&be usedin free version In this case there is norestriction of the usever time but somefeatures are
not availableor there are some restrictions

Youcancomparethe differencedn functionalityin the following table.

Toacquirealicenseto use thesoftware, visitthe webdte on www.stockiteasy.comPaymentis madeonline, viayour PayPal
accountif you have ongor viacredit card(type MasterCard Visa) A paymentby bank transfeiisalso possible

Upon receiptof payment,your license keyare sentby mail to the addres givenupon registrationof the order.

Freeware License

3.1 Descriptive

Items managementsheets, images, full descriptior
labels,barcodes

Limited to50

Warehouses managemergheets, logo, full
descriptions

Limited to4

Items categoriesnanagenent

Customers managemensheet, logo, full
descriptions

Suppliers managemensheets, logo, full descriptio

Assisted import of items, customers, warehouses
suppliers (and various sources of imports
configurable) in append and update madeeview
of imported components before registering

C KN ¥ %
ANEA VA VA VA VAN

3.2 Inventory management

Fast encoding of input and output iter(Breaks,
initialization, correction etc., withharcodereader
assistance possible)

)\
)

Calculation of incoming and outgoing {amhe, a
clear vision of outstanding items for each
warehouse)

<
<
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Importinput files output, inventory,manual or
automatic

<

Calculation of quantities in stock per warehouse
(Valuation at purchase price, the sale price and
weighted average price)

Quantties management

Integer

6 decimals

X <

Management of the weighted average price

Customizable

Customizable

Consultation of inventorypy warehouse, by supplie
by item, with the sale price, the purchase price an
the weighted average price

Fastcorredion of the inventory

Transfers of items between warehouses (assistar
by barcodereader available)

3.3 Managementof supplier orders

Managemenibof variousorder statusegcurrent,
received,completed

Partial acceptancef purchase orders

Sendingordersvia email

Editingof receipt

EditInvoice(sent bymail possiblg

Order entryby barcodereader

Assistedyenerationof replenishmentordersfrom
the inventory(configurable according tepecific
amountsof replenishmentper item /warehouseor
based orgeneric ruley

) WA 1A VA N V) VA NEA WA VA WA NA VA WA

A AN NN VA SR VA VA
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Managementof minimal optimal and maximum
inventory, by item andwarehouse

Automatic reportsof configurableinventoryalerts

3.4 Management of customer orders and back orders

Managemenbf variousorder statusegpending
processed, pendingiompleted

Quickcustomer order(no outstandingmanagement
direct debitfrom inventory,barcodereadersupport
possiblg

Sendingordersvia email

Editthe picking or the delivery note

Edt invoice/ credit note

Editnote of dispatch

Orderspendingif insufficientquantitiesavailable

Orderwith EAN13arcodereaderon USB port

3.5 Managemen quote

Customerspecificationgonvertibleon orderwith
one click

Enteringquotation viaEAN13arcodereaderon USE
port

3.6 Settings

Managementof 2 additionaltax rates (setting1 or2
rates, andfree choiceof wordingof tax)

)N VA VAL N N5 1A N5 WA VI WA WA SR
)N VA WA VA N5 Y VA N VI WA WA SR
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close arorder with insufficient stock of some items
(pending status of the order)

Strictcontrol of quantitiesorderedand quantities
prepared

Possibilityof no longercheckthe availabilityof
guantities ofitemsin the inventory

Onlyamountsin

Managementguantitiesof 0, 1 to6 decimals A
integers

Free choicef currencyresumedon variousprinted
documents

Titlesinvoicesand pick ticketconfigurable

UL 8 €K

STOCK IT EASYi@géincluded

Import yourlogoincluded onthe documents )
on printed documents

published

Recovenpordersto the sale priceor the weighted
average pge

Access managemepn 3 levelsof use(viewer, user,
administrator)

Customizatiorof manywordings

Usinga barcodereaderas defined fothe
workstation

Applicationtranslatedinto Frenchand English

Customizinghe title and content of emails Messageand default
generated title

YLLK «X

Fullycustomizable

LN VA VA VA VA VA WA VA VA VA VA VAN
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4 FIRST STEPS

4.1 Sample database

A database is installed by default with the softwareeitlyou see the screen completddta, and familiarize yourself with
them.

When you've learnetb familiarize yourself with the software, you must delete the database instance, to do this, click the
reset buttonthat is located on the main menu of the application, once this cleasatipn disappears and you can start to
encode youreal data.

Updates later the software will not overwrite your data, in other word, the database instance is not installed if Setup detect
that there is already another database.

Figurel Delete sample database button
4.2  General principles of invéory management

Theinventorymanagement is dependent on several factors:

Suppliers who supply thaventory
Customers, to whom we send tlitems
Various warehouses where iterage stocked
Suppliersvhereitemsare referenced

=A =4 =4 =4

All these data can be encodetanually orimported via the import window.

4.2.1 FIRST ENCODINGS

However, it should follow a logical order of work:
1. Create suppliers with whom you place an order for items that will fill your storage locations.

2. Create items which are attached to these supmi(you may want first to create items, biotbe able toorder
items to a supplieryou have taassigreach item to its suppdr encoded).

3. Create warehousewhere you spend supplier orders, and from which you will pass the customer orders. After this
step, you can place supplier orders and / or initialize your inventory.

4. Create your customet From his step, you can place (back) ordeustomer and makinguotes.

4.2.2 INCOMINGN INVENTORY

To supply thenventory, there are several dipns:
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1. Encoding supplier order

2. Encoding customdsack order

3. Encoding incoming

4. Import movements from a file

5. Doing updates from the transaction quick update of thgentory

6. Transferinventoryfrom a warehouse to another

4.2.3 OUTGOINGROM INVENTORY

To reduce thenventory, there areseveraloptions:
1. Encoding customer order
2. Encodingoutgoing
3. Import movements from a #
4. Doing updates from the quick update of theventory

5. Transferitemsfrom a warehouse to another

4.2.4 INCOMING AND OUTG@N

The incoming is an entry inventoryin process, particularly supplier orderthat is created but not yet received, or a
customerbackorder created and not yet approved.

The outgoing represents an output iofventory in process, particularly a custonteder is created but not yet shipped
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5 FREE SUPPORT

An incorrect calculation, a bumpformation or amisunderstood?

Give all the necessainformation to help you is not easy. With free support, a wizard guides you step by step and harvests
this information we will help you as quickly as possible.

Support requests made using the tool "free support" embedde8TOCK IT EASY@®&in menu /? / Freesupport) are
given priority.

Identify yourself. The email address ergdrhere is one to which we wikspond

the request complimentary support and your request will bo handiod primarily

Figure2 Free support request, screen 1

Take care to accurately describe your request. If your requediereta specific cases, give us references to reproduce your
environment.

If the application has encountered a fatal error, an error window appears and a bé@omé will copy the error message
into the clipboard of your computer. Copy message (CTRIlinto\the description fials of the second screen of free
support request.
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Figure3 Free support request, screen 2

You can send your support request directly from the tool (recommended option). To do this, you must have entered yo
contact mail server in the general settings, or you can always enter it in this screen.

If your application requires sending your database to our support, check the appropriate box, your database will be used
only for help with your application; it withen be destroyed on our computers.

If you checldattach the log filé, the file that outlines the various manipulations of the program over the past week will be
attached to the mail. This file can sometimes help us to explain a highly specific moplerafion of the program.

You can even prepare a file containing screen prints, a fuller explanation ... save it to your computer and attach to your
message via the button "Attach a file".

Your complete request is now visible in the right panel.

If your email settings are correctly completed, select the "send from the application" and attachments that you have
selected will be automatically added to your message.

If you do not know your mail settings, select the second option. If an email applicatistalled on your computer, open a
message and address, subject and object are automatically completed, you will then need to manually select any
attachments.

If you do not have email installed on your computer, the message is copied to the clipboaydwasdould copy it (CTRL +
V) in the mail that you prepare for your mail on a web server. You must send this message to the address
support@stockiteasy.contaking care to include any attachments.

Figure4 Free support request, screen 3
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6 MAIN MENU

The main menu a8 TOCK IT EASYi®d&mpound of 6 main groups comprising each of the buttons to application windows.

@ Stock it Easys ——— - — S @R

Fie K ER G Lagusses @

Custome! et b
Supplier order Back order order outgoing Suppliers Customers Inventory Movements

or Automatic Customer customes
incoming replenishment quotes order Warehouses

@ <

Transter Controls

ot

Update
inyentoty

Figure5 Main menu

Potentiometer located in tha upper right corner of the screen to set the opacity of the 6 menus. You can, via the General
Settings window, set a specific background color for each of them:

@ StocktEasy 6 . — —— - =& a

(iIT Fe X et ¥a Laguges @ 7

>

Supplier order Back order i Suppliers Customers

r
T
L

Aher Automatic
Incoming replenishment
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Figure6 customizethe main menu

6.1 Six major groups

Each group re@sents one subject, we distinguish:

INCOMING CONSULTATIONS
V  Order Supplier V  Inventory
V  Back order V  Movements
V  Other entries V  Satistics
V  Automaticreplenishment V Topb5
OUTGOING THE INVENTORY
V  Customer order V  Updatelnventory
V  Customemuote V  Various controls
V  Other releases V  Transfebetween warehouses
DESCRIPTIVE THE ADMINISTRATION
V  Suppliers V Imports
V Customers V  Backup
V  Warehouses V Restore
V  ltems V  Setting

V User management

V  Drop the database instance

6.2 Menu

The menu lets you choose the application language: you dantderench or English.

It can also display help, to access the publisher's website to check the version information, disable or enable thefdisplay ©
many tool tips using the application, access the window for entering the license number, and enalskebte thie display
windows "Did you know?», a window very useful to learn many tricks of the software that significantly improve your
efficiency.

63 . LAA0 AYF2NNIGA2Y Q&

In the lower left corner of the screen displays the version number, it is important tdgeassistance if requested, and the
accesdevel of the current user.
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7 SOFTWARE USERS

Via the main menu in the Administration group, click Users

Create in this windova user. The privilegéndicatestheir level of access t8tock It Easy®6

If you no lomger wish to manage access, tick the box provided for that purpose, the current user will always have full rights
to the software

7.1 Rights and levels of the users

Figure7! 8 SNDa YIyl 3SyYSyi

There are 3 levels @itcess tdhe progam:

1. Administrator

2. User

3. Visualization
Depending on the levef user accessertain features of the program and duties are different.
These are managed using the selector "Rights" of the window user management.

ADMINISTRATOR MOD¥DJ]

The management of program functions is permitted.
USER MODE (UT)
The management of administrative functions is prohibited

DISPLAY MODE (VI)
Only consultation and editing documents or emails is possible.

The level of the current user is informed of the start window of phegram (Main Menu).
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8 ITEM ESCRIPDN

There are three ways to reach the windows item's management:
1. Viathe main menu in the descriptive group, click on Items
2. Viathe main menu, file / descriptive / list of items
3. Since the identification of the suppliana the menu items

You can view details, edit or delete (with some reservations) an item

To assist you in selecting an item, you can filter by supplier and by category. Via the column header is still possibie to na
your selection.

In barcodereadermode, you can directly select the item by reading bi@@code

Figure8 List of the items
8.1 Compounds items

A compound item is an item that contains other items.
For example, the item "Computer" will consist of: 1 motherboard, 2ok sticks, 1 box, 1 fan, a DVD player.
The items in the item "computer" in our example will be named componiatss.

Consider a second exampwith decimals: the compound itefhamburger” contains following componenitems:
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Compounditem "hamburger"

Quantity | Component item

1 Slice of meat
1 Slice of cheese
0.015 kilograms of onions

0.020 kilograms of ketchup

1 bread

The creation oEompoundstems saves valuable time in managing your inventory and customer order entry. Needless to
encode eachime all the items that compose a whole.

You avoid the same mistakes during the seizure.

If an item is a component of compound item, it can still be ordered separately in a customer order.

Example: You can order ttempounditem "hamburger" for a custmer and the item component "slice of meat."

A compound itencannotbe also a component of another item compound.

Example: theompounditem "hamburger'cannot6 S I 02 Y LRy Sy d 2F |y AdGSY baSydz K

GCompoundsitemscan be sold to customers, so theyloe selected in the sales order and the customer specifications, and
dependent components items will be detailed in it.

Gompounds Items may contain items from different components suppliers

Compoundsitems are not recognized as suchtlire inventory, but these are components that are included iretbounting.
We cannotenter a compoundtem in the rapid correction ofhventory, it must be corrected through othé@ncomings or
outgoings orcorrect component by component.

8.2 Add an item

Click Add.

Enter dat and confirm by pressing OK or Cancel as appropriate.
8.3 Editan item

Select item to edit

ClickEdit

Enter data and confirm by pressing OK or Cancel as appropriate.
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8.4 Delete an item

An itemcan be deleted if any movement is registered for it.
Click Delete

If the item is not referenced ia movementt will be deleted without asking first, if not, a message will indicate that it is not
possible to remove it, but it willb& NJ y & T 2 NI A Wwilldher&fordberividib® Ynéany display, except thrgh the
window section, menu Filedead item Then, it is possible to "reactivate" by uncheck the "deleted" column, it will again be
visible throughout the application.

8.5 Item fields description

Each section may be characterized by a large amount of datahvenly a small part is mandatory. We will discover here
the description of each of these characteristics.

Article 000010 Assiette plate bord bleu

Max-min in stock
Image Picking address Stock Composed item

General Categories Specific Specific 2

Reference 000010 Number of labels
Code Ean 13
Mnemonic

Wording Assiette plate bord bleu

Item ref. assplate1

Supplier ALBERT

Supplier ref. AP23

Rate VAT

Net buying price 0.99| Logisitic coefficien: 1.
Logistic price 0.99 ‘ Sale coefficient

Sale price 2.49

packaging emballage individuet :

Packaging unit 1.00 Weight

Creation date ( 10| Creation hour 12:41
Modification da 03/08/2010| Modification hou{ 12:51]

User ADMIN

Figure9 Item window

THE REFERENElculated automatically during impofthis reference is specific to the softwaand serves as a
unique identifier inthe software

THE CODEAN13is automatically calculated based on the reference. However, you can enter another EAN provided i
is unique and valid.
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MNEMONIC CODHection.This area is used in the functions of sogtitems, you can specify either a surname item, a
statement mnemonic...

THE NAMIf the item.
THE SUPPLIER IDENJAHTON COD4gthe link between the item and its supplier.

THE SUPPLIER REFEREN
THE RATE OF Vépplied on the item

THE SECOND VAT RAgplied on the item (visible if defined as such in general settings)

THE NET BUYING PREGELUDING V Afthe logistic coefficient is filled and the net buying price is met, these 2
dataQ I@ave increased the logistic price. This price is the pricertéflects the purchase price from the supplier.

THE LOGISTIC COEHR™NTrepresents the coefficient to be added to the net buying price to be the logistists If
the logistic coefficient is filled and the net buying price is met, these Xareasel the logistic price.

THE LOGISTIC PRidptesents the purchase price increased logistics costs. This award is one that is taken into
account in calculating the weighted average price. If the coefficient of sale is completed and that the logistiopeige is
these two dat& @ e multiplied and correspond to the selling price.

THE COEFFICIENT @EE3f the coefficient of sale is completed and that the logistic price is met, these tw@data
are multiplied and correspond to the selling price

THE SELLINZRICEs the price used in the customer quote and order according to the general setting

QUANTITY MINIMUM, ORMUMAND MAXIMUM IN THEVENTORFRor an item (quantity per

warehous@, you can seinventoryalerts and calculate the ptenishmentorders. Thee quantities are definable warehouse
by warehouse.

THE NUMBER OF ITEMABEL Brinted bydefault is used if you need to mark up shelves, rack, or may tag the
item.

PACKAGIN Section is used for information.

THE PACKAGING UNdéction is used for infornian.

PICKING ADDRESS&dcfion in each of its stores can sort the listings based on this information (useful for verifying a
set radius command for example).

THE WEIGHSection is used for information.
PICTURGEf theitem is imported by clicking on theutton "Picture'. It will be printed on the item's sheet.

THE 10 SPECIFICSORMATION #n that section you can enter information specific to your business. There may
be characteristics such as size, vintage, specifications ... The labels of these tfeoktca are customizable.

THE STOCK LE\Skdtion for each existing warehouse, also as an item of hand if it is defined in the settings, is include
in a particular tab. Right clicking on the tab allows editing of a graph of stock level.

ITEMS COMPOUNDCOMPOUND ITEM
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“Article 000015 Cuillére a soupe

Max-min in stock
General Categories Specific Specific 2

Image Picking address Stock Composed item

Available components
Referencey Description . Mnemonic o Hem®

00000 Marteau charpentier outils martch
is cruciforme 10 outils

outils

jardin

Rateau jardin

2
3
)4
5 ince m = : outils
6
7
8

Pioche jardin

LR
Components items

Quantité
Name #. de larticle®. Mnemonic B
composant

Component item,
reference

Figurel0 Add components to a compound item

¢2 ONBFIGS | 02YLlRdzyR AGSY>X aAvyLie dFro aAadSya O2YLRdzyRéE
respective quantities.

To do this:
Double click itens in the table of components
Then, item by item component, specify the quantity of each componentniedtesup the compound item.

If you want to remove an item component of the composition of the compound item, simply double click in the table at the
bottom of the screen.

If you want an item called "classic&lécomes a&ompound item, you simply follow the same procedure for itself, but if
some quantityexistsin the inventoryfor the item,youwill finish everymovementand put its inventory to 0.

MODIFYA COMPOUND ITEM

A compoundtem changes as another item. If you want to change its composition, however, requires that current orders
containing this item compound should be completed on the "old" composition of the itenyoor candelete theorder line

of the compound item then add a newne. Control check when adding a compodutein to anorder, that its composition
remains the same during the evolution of this same order.

CATEGORIES AN ITEM
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An item may belong to zero, one or more categories.

To asign an item to a category, double click on the desired category inategjory explorefexisting categories To
unassigned the item to a category, double click on the desired category in the list "Selected Categories".

To create and organize categories 8 SS / Kl LJGSNJ dal yF3Ay3a OFiSI2NAS&aéd

TO ADD A CATEGORYATEELECTION OEMS

1. Select the category you want to adlol series ofitems

2. Click the check box "All" above the category tree

3. Select the desired items by ledticking in each row affected by holdinlown the CTRL key (or CTRL + A if you want
to select all items)

4. Right click on the category selected in 1, and click the menu "Add Category"

TO REPLACE THE CAORYSELECTED TO A SEIBIMCOHRTEMS

1. Select the category you want to assign to a seridteofis

2. Click the check box "All" above the category tree

3. Select the desired items by ledticking in each row affected by holding down the CTRL key (or CTRL + A if you war
to select all items)

4. Right click on the category selected in 1, and click the meepléRe the category"

TO DELETE A CATEGORBELECTED ITEM

1. Select the category you want to deldi®m aseries ofitems

Click the check box "All" above the category tree

3. Select the desired items by lefticking in each row affected by holding down thdRCkey (or CTRL + A if you want
to select all items)

4. Right click on the category selected in 1, and click the menu "Delete Category"

n

8.6  Scan items for a quick search

If you use a USBarcodereader, you scan thbarcodeof the item (the area of selection muke greenif it is not the case,
type F11) and the item will be selected if found.

When an item is scanned, the scanner beeps, but you also hear the beep of the type of application, an error beep (item n¢
found) or a tone of success (iteiound).

8.7 Items n thumbnails view

If you use images to illustrate your items, you can list them visually through the list of scanned items.
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From the main menu, click on File / Descriptive / Items / list thumbnail view.

B [P

=NlI=s) B
-l 1 LN
|

FigurellL G S Y Q &umbrailimodey i K
Double click the thumbnail of an item open its description.

Right-click in the thumbnail opea dialog box: you can choose to make azomingor outgoingof the selected item, the
following window opens:

Select the movement of the
stock

incoming Outgoing

Figurel2 choose the type of movement
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Marteau charpentier

Warehouse

Supporting 2

Figure1l3 Movement via the thumbnailist

Selectthe warehouse, the quantity anaproof (that you find in the analysis of movements in the "Proof the name of
this area may be renamed for the ergtiapplication through the management of labels
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9 MANAGEMENT OF ADDONAL AREAS 1 AND 2

You can add two additional zones to your customer orders (see 15.14 Add two types of complementary information to the
sales order).

These areas are called and activéifeom the general settings of the application (see 27.14.5 Enabling additional areas in
customer order).

To feed these two zones, select the menu "File / descriptive / complementary ZorielJ H 0 € ®
¢ KS ydomp&mentaryZone will be replaced by one #t you encode in general settings.

The following window opens.

To create the values of these areas, simply encode them in the corresponding table.

You can change the value or delete them.

Aditionsl afea 1 customer order

Figurel4 Additional data management




STOCK IT EABYERSION: USER MANUA

2012/02/08

10 CATEGORIES MANAGEMENT

In order to better segment items, it is possible to assign one or more categories.

A category is a classification tree. All items belonging to an element of the tree belong to its default upper elements.

From the main menu, click "Filddescriptive / Categories", the following window appears:
@ Categories management '@‘m

@ Add €7 Update 8 Delete

Category

Figurel5 Categories management
10.1 Create a category
I fA0] (A& o¥Sydz «a

Enter a name for the category, if it should be under another category in the tree, click the pategory in the selector to
the left. If you do not select a parent category, the categoryiscreaiedda (1 2LJ € S@St OF 6 SIA2NE o6f
& DI NR Snyfhie ¢xanaple beloy

By default, the categories displayed in alphabetical order withendame tree level, if you want to change the display order,
please enter a sort order (0,1,2,3 ...).
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Select parent category
= Kitchen Naime
& Plates
: . Other Sort Order
fim Tools
‘..fi Gardening

Figurel6 Create a category
You can create as many categories as many levels as necessary.

When your categories are complet@dpse the window.
10.2 Change a category

To edit a category, you can change its name or sort order directly from the window of category management.

If you also want to change the parent category, you must select the category in the category management wirtbclieka
the "Edit" menu.

10.3 Delete a category

Select the category from the category management window, and click the Delete menu.
You cannotlelete a categorjavingchild categories, ithis case you must first remove them.

The deletion has no effect oreins that they are no longer affected.
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11 MANAGEMENDF THEPICKING ADDRESSES

It may be useful to define a number of addresses in a storage warehdltsie you create items, these addresses can be
assigned to themBYy this way, you can see whigiorage areaare still available in your warehouse.

To facilitate handling during startup, if the previous version is <= 5.05.04, the program copied all the addresses already
entered for each pair item / warehouse in the new table address.

If duplicates exist at thedalresses previously entered for the items (more than owié the same address for an item in
the same warehouse), these addees are adjusted angu can open the LOG file to vielvanges.

11.1 Entering addresses and consultation

The window for entering adeésses is available in 2 ways:
V  From the menu File / storage addresses of the window "Items"
V  From the menu File / storagaddresses of the window "Inventdry

In this window you will see two tabs:

THE VIEW T Adilows seeing for a warehouse selected in the tise addresses assigned to him. It is possible by
selecting the appropriate checkboxes to filter on addresses free, occupied or both.

THE SUBMIT PICKINBDRESS TAlbws you to encode, remove or edit addresses from the warehouse selected
in the list.

Two identical addressaesmnnotcoexist for the same warehouse.

Ui Preking sduress manajement - - . —
9 |

Figurel7 viewing the picking addresses
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Figurel8 Create a picking address
11.2 Assigning an address to an item

Via thewindow"Item descript? § in the tab "Address", seleat the drop down lisfor the warehouseof your choicethe
available addresses (addresses only available fomtaishouseare shown). Leaving thgindow, you answer "Yes" when
asked for confirmation if you want to valitgayour changes.

It is also possible at this level to enter an address for an item. A check will be conducted on the possible presence of an
identical address in the address talite the warehouseconcerneq if so, you will be prompted to change the adds you
entered (you cannot have two identical addressestfiersamewarehouse, otherwise the address entered is registered to
this warehouse and is assigned to the item.

If you delete an address, it is deleted from the file section but still existeitable address, only, it becomes "free".

Max-min in stock
General Categories Specific Specific 2
(0P S —
Image Picking address Stock Composed item
Adress by warehouse

Warehouse®. Picking new item

WH4
WH3

Figurel9assign an address tonaitem in a warehouse
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12 SUPPLIERESCRIPDN

Via the main menu in the Descriptive group, click on suppliers

[tera Inventory &

Company code Sappher nune Orets Ip rode Contact Count Coumtr 0

rhm COlysees

Figure20 List of he suppliers

12.1 Add a supplier

Click on Add suppliers

Enter data and confirm by pressing OK or Cancel as appropriate.
12.2 Update a supplier

Select supplier and click Edit

Enter data and confirm by pressing OK or Cancel as appropriate.
12.3 Delete a supplier

A suppler may not be deleted if he has items referenced.

However, you can disable it, therefore no longer appear in the various lists of the program. To reactivate, simply urecheck
"Disable” or in the list, either in its form.
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Please note that the deactivatiaf asuppler offers to disable all itiems are still active, this operation is reversible.
Select supplier and then click Delete

If the supplier does not have gitem referenced, it will be deleted without prior confirmation, otlése the message Wi
A Y RA QpplicBreférgnced = @ 2dz KI @S (2 FANRG Faaidy. AdSy (G2 Fy23KS

124 5SaONRLIGAZ2Y 2F GKS adzLJLX ASNR&a RI Gl

&dej;r.cod.e“ ALBERT Company codé_ SA
Supplier name

Contact Ma Cécile Dubary

Adress iA'-'c—nue des Champs Elysées

Numéro | 100

Zip code

Country code

Phone number | 789456111

Fax number ‘ 458969322

Taxe number
Email adress
Payment terms
Free zone 1

Free zone 2

Figure21 Supplier descriptive

SUPPLIER COibthe primary key, this code cannot be taken more than one supplier.
COMPANY NAMEOR EXEMPLE: SALSPR

NAME
STREET
NUMBER
BOX
LOCALITY
Z|IP CODE
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THE NAME OF THE CAGRT PERSON
THE COUNTRY CODE

COUNTRY

THE PHONE N °

THE FAX N °

THE TAX N °

EMAIL ADDRESS

THE PAYMENT TERMSTBGIE SUPPLIER

NOTE SIn the second tab, you can add notes to the supplier, and lay out the notes like in a text editor.
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13 WAREHOUSE DESCROAN |

Via the main menu in the descriptive group, click on Warehouse

Tustng WRasne Cavwpery rare Company code Customer 1name Stimet Mo S Fasty coge Loceity Lans coe
Lo R R L & R S gy et s gt
13 Mée des Capu Montren A

¥

Figure22 List of the warehouses

13.1 Add a warehous

Select the tab Warehouse.
Click Add

Enter data and confirm by pressing OK or Cancel as appropriate
13.2 Update a warehouse

Select the tab Warehouse.
Select the warehouse and then click Edit

Enter data and confirm by pressing OK or Cancel as appropriate.
13.3 Delete a warehouse

A warehouse can be deleted if it has not referenced orders.
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However, you can disable it, therefore no longer appear in the various lists of the program. To reactivate, simply ucheck
"Disable" or in the list, either in its form.

Selet the tab Warehouse
Select the warehouse and then click Delete

LT GKS ¢ NBd&poddar Seterericéd @t Svifl Beideleted without prior confirmation, otherwise the message
& wS F S NBArghGuSaRwill geport that it is not possible to delete. it

13.4 Description of the warehowsR I (i | Q &

SR ot

Code WH4

Mnemonic :Lor-lD Code society

Company name Easy Logistic SA

Contact :)-‘.is-ter Magoo

Street Valley Road

Numero | 1452 E

Postal code ;London 1 PP 33 EE
Country code { United Kingdom
Phone

Fax

Taxe number

Mail address noname@easylogi.com

Free zone 1

Free zone 2

Figure23 Descriptive of the warehouse

THE IDENTIFICATIO®DOEwarehouse is the identifier of the store throughout the application
THE MNEMONIC

COMPANY NAME2 NJ SEIF YLX S [AYAGSR O2YLI yeée X

THENAMEis the real name of the warehouse

OTHER FIELPSB (KS alyYS Ia (KS adzJJ ASNDa FAStRao®

L O G (of the warehouse, if you want another logo as the logo of your business generally imported from the settings
window shown on the documents released to the efaouse.

To import a logo, click the "Logo" and follow the instructions. The logo must be in jpg format.
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14 CUSTOMER DESCRIPTION

Via the main menu, in the group Descraatj click Customers.
14.1 Add a customer

Select Customer via the tab Warehouse / Customer.

Clck Add.

Enter data and confirm by pressing OK or Cancel as appropriate.
14.2 Change a customer

Select Customer via the tab Warehouse / Customer.

Select Customer, Click Update.

Enter data and confirm by pressing OK or Cancel as appropriate.

14.3 Delete a customer

A wstomer cannot be deleted if any movements are referenced to it.

However, you can disable it, therefore no longer appear in the various lists of the program. To reactivate, simply uecheck
"Disable" or in the list, either in its form.

{ St SO0 aviadha ta2 WageNdkise / Customer.

{StSO0 a4/ dzalG2YSNE FYyR (KSy OtA01 5StSiSo

LF GKS OdzalG2YSNI K ayQili Y20SySyia NBFSNByOSR AG At 0O
GWSFSNBYOSR Odzali2YSNE | LIJSINAEZ YR AG A& y20 Ll2aaArot
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144 |/ dzaG2YSNRAa RFEGlF RSAONRLIGAZ2Y

AR ot

Customer code VCLI 12

Mnemonic VCAZ Code society
Company name VCaz:uppe:-

Customer name

Street

Numero

Postal code

Country code

Phone

Fax

Taxe number

Mail address

Free zone 1

Free zone 2

Figure24 Customerdescriptive

CODEs the identifier of the customer through the entire application

THE MNEMONI ig€the names that will be included in the application
NAM Eis the actual name of taclient
OTHER INFORMAT | @rklidentical to those of the supplier.
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15 SUPPLIER ORDER

The supplier order is the basic nsme that can increase the inventooy ordered items.

* Search

”- Heferacce, 1P ot Sapohey ref Worthg o Quantity, Met bo, Logify Cognbey AVAT  Tot ©x VAT ]

T R AT T R T B R T —— T T W e ——

Figure25 Supplier order

An order can exist in 4 differérstatus’, behaviors vary with thesgatus.
1. REA (the order is in progress)
2. PRE (the order is being received)

3. RARremains to be approvedhe order is partially received)

4. TER (the order is typgpproved and therefore finished)

All buttons are accessibley a keyboard shortcut (shown in the tool tip on each of them, to get used to know them).
15.1 Create a supplier order

Via the main menu, in the group L ystJdick ond { dzLJLJ A.SNJ h NR S NE
Select supplier.

Select the warehouse where are stocked the items.
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Clickon "Create Order".

15.2 Add an item in the supplier order
By doubleclicking in the table "reference search” on the desired line, you add 1 piece of it in the order.

If you want to enter more than one item, you can click as many times as necessary in theeafrknce search", but you
can also change the quantity in the "quantity" of the order.

If you use a USIBarcodereader, you scan thbarcodeof the item (the selection box must be green, if it is not the case, type
F11) and an item is added automaticadlgler. If you want to add more than one item in a singggcodereading, type the
desired quantity followed by * in thbarcodereader and then scan the item, or scan as many times as ddbiedzhrcode

of the item

15.2.1ENTERING A BATCH NREMR, A SERIAL NBER, AN EXPIRY DAXTE

If the extension "tracing and trackiags enabled, you can enter thdbatch numbeé¢ and / orda datet and / oréthe date
number2¢ of the quantity of item desired.

If for example yowrderto asuppliemnn AGSYa a! £é0K Syfc2 y-IALYYIR (vn O 200 KSNJ A G SY
you do the following:

'RR GKS AGSY a! ¢ Ay GKS 2 NRS NJbargotere&igh)iaBdNX" im cotumdoafchélj dzI y G A

Readd the item A and answer no to the dialog box that appeansew order line is created, also indicate the number 100
and enter "Y" in columidbatclg.

100 items will be assigned to batch X and another 10GatotbY. The principle is the same for the other criteria for tracking
and monitoring to define the broagarameters of the application.

c - TR

Do you want to add quantity to the existing order line (YES) or create a new line for another Batch

(NO)?

Figure26 dissociatethe criteria for tracing andtrackingin order
15.3 Update an item in the supplier order

Just change the quantity on the desired line.
15.4 Delete an item in the supplier order

Select thdine item to remove in the control panel.

Click on "Delete row".
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15.5 Change the buying price or the logistic coefficient of an item during a supplier order

It may be useful to change the price of an item when enterisggplierorder for various reasons:
1 Theprice changes from one order to another
1 You are informed of the new price at the time you place the order
1 The price of the item is not a fixed price
1 You use the coefficient attributed to logistics import castat you only know the receipt of the order
T X

When you are in the supplier ordesind as the order is not complete, you can right click in the column row price or
coefficient of the item you want to change the price.

The cursor is then entered in the price area of the item.

After changing the priceo( the coefficient), a message asks if you want to save this award in the information about the
item, you can answer yes or no.

Do you want to update the item with coefficient : 1
As Logistic price : 10.6

As Net buying price : 10.6

Yes

Figure27 Supplier order price update
15.6 Receive a supplier order

The quantities ordered from a suppliare not necessarily the amount you receive.

In this case, it is useful to validate each line of order and, if necessary, change the quantity received.

To receive an order, click on "receive order".

Two new columns appear next to the column quantity QUAERNd STAT.

By default, the contents of the column QTEREC (am@ovedquantity) is identical to that of theéQuantityé column.
You can change theugntity ordered if the quantityeceived is different.

If you received an item tit was not ordered, yogan add it.
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In all cases, for each line of order, the column STAT (status) must be checked to confirm the receipt of the item.nbyou do
have time to do so or you are certain that the quantities ordered are identical to quantities delivered, you tiakmditthe
lines and allow validation to be automatically proposed in this case at the close of order.

15.7 Comment lines of supplier order

Until the order is completed (status TER), you can comment every line of it. A column by default placed on therggtiteme
of the order (removable) is available for an entry of 50 characters. You can then retrieve this comment or in consultation
with the order, or in consultation with the statistics of movements and / or movements per item.

15.8 Close a supplier order

The oder, once received, maye terminated via the button "lGse order".

LT iGN} Ol YR (N} OAy3é SEGSyaazy Aa FOGADBS yR &zodz aSi
will have to enter all of these criteria before closing tiveer.

LT GKS {¢! ¢ O2fdzvy AayQi OKSOl F2NJ it tAySa 2F GKS 2N
V Cancel(Roll back in the next status order)
V Partially received: close only the lines where STAT column is check, these itdmesawdilable in stock immediately

V  Complete reception: close all the lines of the order

15.8.1PARTIAL RECEIPT OFORDER

In case of partial receipt of an order, this one will have the RAR status. Lines of received items hetceditableand
colored in grea.

Referenc Itemref. 5 Supplier ref. Usp ® Wording »_ Quantity, — Deliv. Detiv Net buy_Logisily_

T e e e B P OO V00"

o

pneu270 tire-27-mb "pneu 27" VTT

Figure28 Partial reception of supplier order

15.9 Printing from the supplier order

715.9.1PRINT OF THE RECBMITI

If an order is in status REA, REC, or RAR, you can print a receipt to assist in the receipt of the order in the warehouse.
Click "print receipt".

In case of partial acceptance, the status of various lines is listed on the document and the date of receipt of anyirad.each |
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2o

Verification of receipt: BIKEINNO

Supples ref. Viord ing Quantey Oty Agproved Acking adress
:(oooms GTHY4S Péddio 18 18 No A8
ir'5<0019 DERSS-hyt Déabeu 19 1 Yeg on 22062011 |A
{0020 |sre2rmo ““peeu 27— VIT™ 20 20 o A2 |

Figure29 print a reception

15.9.2GENERATE A RECEPTHOQUE

It may be helpful to hve an order is received in the form of flat file, e.g. to load this file to a portable terminal. This is
possible by selecting it from trerder window supplier Menu " File / Create receptifite.

A file containing the various columns of the tablerisated in the directory Symeo\ Export\ br

The file is named using the following convention: br, followed by an underscore, followed by the number of the order and
with an extension "csv".

For example, the file receiving the order 20120200l be: br 201202001.csv
The column separator is the semicolon used. The information in each line of the file are:
Referencesupplierreference; Label; Quantity, Quantity tyja@proved; reception status, date of receipt; address storage;

The reception status means neceived, the status means approved.

15.9.3PRINTING THE ORDER

You can print the order form to fax to the supplier.
Click on "Print your ordé&r

Ly GKS 6AYyR2¢ (GKIFG 2LSyas OftA0] 2y G2NRSNE odzidz2y o
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| | | l” ] !l' ]'
1 I 1 Order N° 2010080003
o iy b L]

From T

Roger Simpson Mons eur Monjoie

SA Easy LOEB: SA SA Exadisements Monpe

Rusoelz .'m.'tag'tewow aleedes Audéphes 254

Park 3000 1000 Srixeles

France Seigoue

Tet 081202020 Tl Q2123456

Fax: 031)202021 Fa 021236354

VAT BE 0123455789 VAT 001.001.002002

Emal jean jean@premirnet Email noname@monjole be

220052011 Payment Terms: Paiement 30 jours fin de mois
Referance Wording Quantity Net buy ing prics
clemolss Ceamoene 2 351
matcnam_73a3 |Mamesu chamentier ) 275
ams 3 Toumneyls criciome 10 1] 126
3025 33 Touneyis crciome 11 3 126
phcems2 Pmemmse!gneur 10 195
peliebaszel Peliz 12 569
raeas nase 1 Raeau 14 433
piochedase 1 Pooe 16 639
oTonenase 1 Sacre 18 7584

Figure30 print the supplier order

1594PRRb ¢ LbD ¢1 9BELOFaTRE ORDER

You can print labels for items ordered.

Click on "Print your ordér

In the window that opens, choose one of two options:
V The labels of items in the order (1 label per item): You can tag a rack, a shelf, a box picking
V  All these labels of items ordered: you can label all items

Then click the button "Labels".
15109 Yl Af GKS &dzLJLJ) A SNDR& 2 NRSNJ

By clicking the "Submit Order", if all of your email settings are defined in the administration, you can choose to send the
order to the cestination set for approval, or directly to the supplier.

You can customize the text accompanying the order, and reused for future orders in the window that appears at this time.
1511 { St SOG | adzLdJ A SNR& 2NRSNJ
In the input screen of an order, click dtew a Ist of orders

Double click on therderto display the current window closes and displays the command in the newly appeared window.
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16 CUSTOMERRDER

¢KS Odza 2 YSNR& 2NRSNJI Aa infektbry df thaitem®order@diby the/cusiofmer.i. NB RdzOS &
A cwstomer order can exist in Status', different behaviors vary witthis status

1. REA (the order is in progress)

2. AT1 (some items in the order are niotsufficient quantity in the inventoly

3. PRE (the order is being prepared)

4. AT2 (some items ité order are noin sufficient quantity in the inventorgluringpreparation)

5. TER (the order is prepared and therefore finished)

All buttons are accessible via a keyboard shortcut (showntasl &ipson each of them to get used to know them).

. Ite .

Cs 2 oF
o Conp,  Defevenc

o rer Suppiier ref. o Wording o Tuantity Price  WVAT Tob. Te. VAT Tot VA B

Figure3l/ dz& i 2 YSND& 2 NRSNJ
16.1 Create a customeorder
Via the main menu, in the group quits, click on Customer Orders

Select the customer

You can create a new customer from the order window by clicking the menu "File / Create a nemearisto
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Select the warehouse where the items taken
Click on "Create Order"

You can always enter an internal order number (auto number complementary to the program) to your order via the box
labeled "internal control number" in the upper right corner.

16.2 Add a1 item to the customeprder

By double click in the table "referenéeS I NidtKeédesired line, you add the item in the order.

You can then encode the order quantity, and if the opportunity management is set, the type of item
V  Newer=0
V Used=N

, and valdate the line by pressing ENTER.

If you want to enter more than one item, you can either click as many times as necessary in the table "reference search”,
you can also change the quantity in the "quantity” of the order.

If in the application settinggou did not authorize the hold orders and that the item is not in sufficient quantity in the
chosen status (New or used) and in tharehouse selectedwill therefore possible that ordering more than quantitytiive
inventory.

16.2.2ENCODE EOMPOUND ITEM IN TBEBSTOMERRDER

If the extension "items compounds" is enabled, simply add the item compound and item compound and its components (il
their respective quantities set for thikem compound) will be added in the order.

16.2.2ENCODE A BATCH NUMBE EXPIRY DATE®ORATE OF OPTIMALBRJS

If the extension "tracing and trackiags enabled, you can enter thdbatché and / orda datet and / or theddate number2¢
of the quantity of item desired.

If for example you take out thimventory 100 items belonging tébatché Xand 100 other items belonging tibatche Y, you
do the following:

Add the item A in the@rderand enter 100 in quantity (manually or barcodereader).

Click the drop down list in column "batch" existing batches for this item in the warehouse ofrimaartd appear in the list,
select the batch "Y" in the list (this batch must first be returned to the warehouse for this item).

Readd the item A and answer no to the dialog box that appears: aoreer line is created, click the drop down list in
column"batch" existing batches for this item in the warehouse command appear in the list, select the batch "X" in the list
(this batch must first be returned to the warehouse for this item).

At 100 items will be assigned to batch X and another 100 to batdheYprinciple is the same for the other criteria for
tracking and monitoring to define the broad parameters of the application.
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The amount authorized to be output will be limited to the available quantity of the item in the warehouse and that batch,
stocksare also taken into account.

Do you want to add quantity to the existing order line (YES) or create a new line for another Batch

(NO)?

Figure32 unlink anitem for tracking and tracingn acustomer order

Note: It is not possible to ggify tracing criteria for a compouritbm (however it is possible to enter the criteria compohen
by component).

16.3 Change an item in the customer order
Just change the quantity on the desired line and the characteristics of tracingeakihg.
16.4 Delete an item in the customer order

Select the line of the item to remove in the control panel.
Click "Delee Row".

Confirm with YES or N@the message appears.
16.5 Change the price of an item in the customer order

It may be useful to change the price of an item when entering a customer order for various reasons, including:
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When you are itustomerorder entry, and until the order is not complete, yoan right click in the column row price of the

Update price

4.99 | 21.00

item you want to change the pricd

Figure33 Price update in customer order step 1
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6.99
The cursor is then entered in the price area of the ité

Figure34 Price update in customer order step 2

After changing the price, a message asks if you want to save it in the information about the item, you can answer yes or n

Do you want to update the Item with this sale price?

Yes No

Figure35 Price update in customer order step 3

If the price of thatem was modified in theustomerorder, the information in the column "Origin of the prickt this item
will be PCC (Customer order pric&pu know well that the item set in thisderis individual or in any case changed when
entering theorder.

Theprice may be changed as many times as necessary until the order is complete.

16.5.1WARNING: THE AMENDERICEDEPENDS OGBIONTROL MODE SETTHNEGENERAL

SETTINGS.

If you order inWAP male, the price you enter in the order is ¢hbuying priceyou updatein the tem description
Thebuyingprice will be specifically taken into account in computing WAPitem.

If orderingin selling price mode the price you enter in the order is ¢hselling pricgsou updatein the item description
16.6 Prepare a customesrder

Preparationby the warehouseman is not necessarily the quantity that you ordered.
To prepare an order, click the "Prepare Order".
A new column will appear next to th@uantity column:Pre Qty.

By default, the contents of the column "Pre Qty" (quantitgpared) is identical to that of the Quantity column, unless the
parameter is reset to 0 in the preparations is chosen.

Youcan change the quantity prepared if it is different.

If you have prepared an item that was not expected, you can add it.
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16.7 Clo® acustomerorder
The order, once typapproved may be terminated via the button "Close thrder" .
16.8 Scan items to achievecustomerorder

If you use dJSBbarcodereader,you scan thédarcodeof the item (the area mudbe green, if it i;ot the casetype F11)
and anitem is automatically added in the orddf you want to add more than one item in a singlErcodereading, type the
desired quantity followed by * in thbarcodereader and then scan the item.

When an item is scanned, the scanner bggput you also hear the beep of the application, an error beep (item not found)
or a tone of success (added item).

16.9 Comment on thesustomer order line

Until the order is completed (status TER), you can comment every line of it.

A column by default plackon the extreme right of the control (removable) is available for an entry of 50 charaxtass.
can then retrieve this comment or in consultation with the order, or in consultation with the statistics of movements and /
or movements per item.

16.9.1ADDITIONA CONTROL WITH THEASINER

In status AT1, PRE, AT2, a buttoantrol preparatiord appears in the toolbar that opensrew window.You can scan items
to control the order (orders made or prepared or pending).

A button is used to compare quantities scadrguantities of the order (if order QTY = REA or AT1 and QTEPRE if order = P
or AT2).

The differences are on a red background in the 2 respective windows, and items / quantities identical green background.
An order will be properly checkefiall the toxes "quantity" of the ordeare on a green background (or white or red).

When closing this window, therderis found in the initiabtatus(REA, AT1, AT2 or PRE).
16.10 Put an order irstandby

LiQa L2 aaAdder$ithinguffiskentatack of iteyff the global setting of the administration page allows it. By
default this feature is disabled.

This status is an intermediate status, informed by AT1 or AT2 code of a customer order.

An order is pending, if one or more of the items that compose itrartan sufficient stock at the time of creation (AT1) and /
or preparation (AT2) thereof.

By extension, a prepared statement will be completed (status B) only if all the items that compose either in sufficient
guantities in stock at the time of the prepation (= during the transition t®REstatusto TER). We can imagine that you
order the last 10 items of a stock. The command is REA.

During preparation, we replace the ordered quantity of 10 prepared by a quantity of 11, the stock is therefore imgufficie
and control passes to the status PREAT?2.
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16.10.1 HOW TOSKIPSTATUS t 9 b 5 IOB BN ORDER?

V  Back innventorythe missing items
V Reduce the amount of items out of order
V Delete items out of order

Note: Button is present only if the order is pending.

16.10.2 WHATIS MEANT BY "ADEQUEASUPPLY"?

At the time of the creation of therder:

IF sufficieninventory:item ordered <3nventory- quantity in outgoing.

16.11 Print from the customeorder

‘16.11.1 PRINT OFHE PICK TICKET

If an order is in status or PRE REA, ganuprint apick ticketto help you prepare it in the warehouse.

/] tA01 BLINAYG LINBLI NI GAZ2YyE D

‘16.11.2 GENERATEICK TICKHBETLE

It may be helpful to havereorder preparation in the form of flat file, e.g. to load this file to a portable terrhifhis is
possible by selecting appropriate controls in the window for selection of controls, and clicking opitheitket" Located
in the section" Actions "to the left of the window in the box" Generate "

A file containing the various column§tbe table is created in the directory Symo\ Export\ bp

The file is named using the following convention: bp, followed by an underscore, followed by the number of the order and
with a "csv

For example, file preparation of the ord20120200will be: bp 201202001.csv

Thecontents of the file aresorted in alphabetical order addresses storage of items. The column separator is the semicolon
used. The information in each line of the fige

Reference; Label; Quantity, Quantity prepared; address stoizgeh, UBD DOU

716.11.3 PRINT THE DELIVERXYTH

If the order is in statu¥ERYyou can print the delivery note of the order.

Click "Print Order"
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16.11.4 PRINT THE INVOICE

If the order is in status TERou can print therivoice for the order.

If you have printed the delivery note, closing the print preview of it, answer "yes" to the following message is displayed.
Otherwise:

Click "Print Order"
/ KSO1l GKS FLIINRBLINRFGS OKSO1 02E FYR Ot AO0] GLINAYyGE®

16.12 Emailing thecustomerorder

By clicking the "Submit Order", if all of your email settings are defined iadh@nistration, you send the order to the
customer as an attachment to an email.

You can customize the text accompanying the order, angsesl for subsequerdrders in the window that appears at this
time.

16.13 Select acustomerorder

In the input screen of an order, click dfiew a list of orders

Double click on therderto display the current window closes and displays ahder detailsin the newly appeared window.
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Figure36 Selection of a customer order

16.13.1 SELECT A CUSTOMER BR

Various filters to select the order@machievable in addition to the usual selections in the columns. You can select the storag
source of your choice, or all warehou3es

16.13.2 PREPARING MULTIPLEDERS

You can prepare all the ordeirsstatus REAor aselection. To do this, select the desiredlers in the list by selecting the
lines of aclick by pressing "ctrl" key pressdtlyou want to select all the orderof the table, press the "Ctrl"and "a" on the
keyboard.

Then dick the button "From REA to PRBnly ordersn status REAf yourselecton will be prepared.

716.13.3 CLOSE MULTIPLE OR®ER

Youcan close all orders in status PRI yourselection. To do this, select the desirediers in the Ist by selecting the lines
of a click by pressing "ctrl" key pressed. If you want to select albtders of the table, press the "Ctrl"and "a" on the
keyboard.

Then click the button "FroRREo TER. Only orders irREstatus will be closed.
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16.14 Add fourtypesof additional information in the customer order

If your need requires additional criteria to distinghiicustomer orders, such as the name @fte, project, room, person, of
any indication that you can then filter the sales orders based on this information, you can activatefoneadditional
areas in the sales order.

The activation and the naming tifese areas aravailablefrom the generakettings.

Thesezones correspond to lists, these lists are filled withyRdr G I 6 & | OOS & & AFiled Sigh&g& / Zutleth(y Y
4) additional customer order aréaThesanenu entries are renamed accorgjto the title you give to these areas in general
settings(after restarting Stock It Easy 6®)

Items Order information
Customer Warehouse

Sociéte JardiBeau ! ENT1

Additional area 2 customer order

Figure37 Additional areas in the customer order

You can also retrieve orders based on these additional areas through the seletsani the corresponding columns in
the window ordersselection.

The additional area 3 have the particularity of containing 2 information, the name of the information you want to include,
and in regard to this information, an email address (optionf§.dustomer order using the additional zone 3 and the value
you assign to it in the order is an email address, a copy of the order and / or invoice will be sent to this addresemtaddit
customer when sending mail.

It is also possible to use theseeas as additionaupportingin the list of movements in and out, see
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It isnot always necessary to have a management of incoming and outgoing items in inydatayample if you just need
to encode orders already completed bubtnyet entered into your inventory management application, or simply if you want
to "bind" movements to a customer quickly.

The quick customer order is accessible from the main menu in two ways:

1 File Menu / Outgoing Customer order / Create express custanorder
91 Outputs / Quick Order Customer

In this control mode, you prepare the order by selecting in advance the warehouse from which the items and the custome
who shipped the items, then click the button encode, the quantities available at the timeetms iappear. It is not possible
to order quantities greater than these.

You can select the items manually by searching the list, or helping you Wdéticadereader.

Once your encodipis complete, simply save the ordwy clicking the "save" button. Will then be available in the ordsr
"classic" statg as TER

Warshoase am
Customer ockté Jae By v B Entoce

foferpoce o fStemeef. Sepprier ref. o Wordwg Stock m theory o Quantity Phmg adress - 0

L A L 1L L L A &

Figure38 Quick customer order
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18 CUSTOMER BACK ORDER

Aback NRSNJ O y S EA& 3 diffeenfbetinidis&y whihitliebelstasiss
1. REA (the back order isprogress)

2. REC (the back order is received)

3. TER (the back order is prepared and therefore finished)

18.1 Create a back order

Via the main menu in the group A Yy O 2, ikkyback order

Select the customer

Select the warehouse where the items back

Click orcreate back order

It is also possible to "flip" an existing order. The only requirement is that the order is closed. When you open a customer
order closed, a button "Convert in back order" appears in the bottom of the toolbar, click on this buttontatiatically
generate theback ordematches this orderThestatewill be"REA", this means that you can modify the contents of this
back orderbefore the close. A singterder can be turned several times.

18.2 Add an item to the back order

By double click orhie desired line in the table "reference search", you #dd the back order
You can then encode the order quantity and the type of ifgdewer = Gor Used = )
Validate the line by pressing ENTER

The characteristics of tracing and monitoring are itigal to the sales order.

18.3 Change an item in the back order

Just change the quantity on the desired line and the characteristics of tracing and monitoring.
18.4 Delete an item from the back order

Click on the line item to delete from the back order.

Click "Dele¢ Row".

Confirm with YES or NO message appears.

18.5 Receive a back order

Quantities returned by the customer are not necessarily the amount you receive.

In this case, it is useful to validate each line of the return and if so, change the quantity received.

Toreceive a return, click on "Receive the return”
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A new column will appear next to the column Quanti@ty rece
. @ RSTldzZ Gz GKS O2yiaSyid 27F 0KSQanftydeslymnav & NBEOPE A& AR
You can change ther@unt returned if the quatity received is different.

If you received an item that was not ordered, you can add it.
18.6 Scan item in back order

If you use a USBarcodereader, you scan thbarcodeof the item (the area of selecting the drimeustbe green, if it is not
the case, typd-11) and an item is automatically added in return. If you want to add more than one item in absirgide
reading, type the desired quantity followed by * in tharcodereader and then scan the item.

When an item is scanned, the scanner beeps, butatea hear the beep of the application, an error beep (item not found)
or a tone of success (added item).

18.7 Comment the lines of the back order

Until the back order is not complete (status TER), you can comea@tt line A column by default placed on the faght of
the back ordelremovable) is available for an entry of 50 characters. You canftintrer retrieve this commentin the back
orderor in consultation with Statistics movements and / or movements per item.

18.8 Close a back order

The back order, affd] NS OSA @Ay 3

O
<
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18.9 Print from a back order

18.9.1PRINT THE RECEIVREPORT

If an order is in status or REC REA, you can print a receiving report to help you put it back in inventory.

The order will be printed items retned will be the order being in the back window. You can modify this order in the
GAYR26 0SF2NBE OfAO1AYy3 (GKS 0dziidi2y bLINAYy(d NBOSAGAY3I NBL

Click "print receiving report".

718.9.2 PRINT THE PICK TITKE
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18.9.3PRINT THE INVOICE
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18.10 Send by mail the back order

Readl6.12Emailing thecustomerorder

18.11 Select a back order

In the input screen of a customer return, clegk/ & dstioHd ] 2 NRSNA € ©

Double click on the return to view ¢hcurrent window closes and displays theck orderin the newly appeared window.
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19 EDIT A SALES REPORT

Since the window "choice of customer orders" click the menu "File / Edit a sales report, or from the main menu click" File /
Output / Sales Order / Editsales report. "

The following window appears:

&4 Breakdown Warshouse & Al

In progress
Finished lundi 02 mai ZC-H

Prepared/Receipt
nardi 11 octobre 2011 [§
On standby mardi 11 octobre

-
o
~
-
Y
-
-
-
-~
-

Figure39 Edit a sales report

Make your selection and click on "Print" or "Sending mail". Sending mail is done by default to the recipient designated as
responsible for approving pahase orders.

The report is based on sales orders and customer returns (not other inputs and outputs) entered into the limits that you
specify in your selection.

If the payment methods are activated, their breakdown is at the bottom of the document.

If youwant the report broken down by customer, chetBreakdown".
If you choose to managamustomerorder complementary areas, they will be available in the selection of your report.
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RN TR RHI
LHRRRE sal
ales report 20052011
DIV L A
Roger Simpson
gA Easylogistc SA Customer B
ve de B montagre 100 1a i g i
Bars 5000 From =amedi 01 janwer 2000
France To dmanche 01 janwer 2012
Td: 08V202020
Fac 081202021
VAT: BEQ123 456789
Emai: jean. jesn@premiernat
Way |Reference |Wording Quantity |Price Taxerate |TotalTMI  (Total Total T incl.
- 002001 Cig3 moktte -1 599 2100 559 -128 -725
- 200002 Tournaws crucibrme 10 -1 255 2100 259 -063 -362
- Q00004 Tournavis crudiorme 11 -1 258 2100 25 083 -3g2
Unspecified method paiement (back order) -14.49 €
TOTAL -14.49 €
"

Figure40 Sales report
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20 OTHER INCOMING ANDGOING

20.1 Other incoming

ly20KSNI AyO2YAy3 Ad Fy SyiNB Ay GKS Ay@Sydz2NB 2F Ly Al

tAl GKS YIFAyYy YS8ydzm OfA0] 2y G20KSNI AyO2YAy3Ié o

Figure41 Other incoming

20.1.1ADD AN ITEM IN THEMENTORY

Selectthe warehouse

Selectthe item usingthe tab "Finditem" or by scanninghe labelwith the barcodereaderif you have configured
Encodethe quantity.

Selecttype of item if the method usedis set

Encodeor selecta proof.

Confirmyour entry by clickng thebutton "SubmitEntry'.

20.1.2SUPPORTING MOTIONSTOM

You can make the completion of the proof required or optional with the checkbox in the header of the column proof.
It is also possible to manage an optional second proof (see general settings).

To m&e more specific evidence of the input or output, you can replace the existing lists default custom lists. To do this, in
the general settings, tab order, select one or two of the four complementary areas sales order (check box on the right
column 'Supporing”). These lists now replace the default lists. To fill them, go to the main menu ésctiptive Zone
additionalcustomerl to 4.

20.1.3TRACKING & TRACINGARIOUS MOVEMENT

20.2 Use abarcodereader to add an item with the other incoming menu
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If you use darcodereader, you scan thbarcodeof the item (thebarcodeareamustbe green, if it is not the case, type F11)
and the item will be selected iifis found If you want to add more than one item in a singegcodereading, type the
desired quantity flowed by * in thebarcodeareaand then scan the item.

When an item is scanned, the scanner beeps, but you also hear the beep of the type of application, an error beep (item nc
found) or a tone of success (added item).

20.3 Other outgoing

Another outgoingi$ y 2 dzli LJdzi 2F GKS Ay@Syda2NEB 2F Iy AGSY GKFdGdQa vy

+Al GKS YFAY YSydz (GKS 3INBdzL) NBf SIFaSazx Ot A0] a2GKSNJ 2d

Figure4?2 other outgoing

20.3.1REMOVE AN ITEM FRAOME INVENTORY

Selecthe warehouse

Selectthe item usingthe tab & C M yliRSoY§/ scanninghe labelwith the barcodereaderif you have configured
Encodethe quantity (only item with a quantity > 0 in the inventory are listed)

Selecttype of item if the method usedis set

Encodeor selecta proof.

Confirmyour entry by clicking thebutton "Submitoutgoind'.

20.3.2SUPPORTING MOTIONSTOM

You can make the completion of the proof required or optional with the checkbox in the header of the column proof.
It is also possible to manage an optional setproof (see general settings).

To make more specific evidence of the input or output, you can replace the existing lists default custom lists. Todo this, i
the general settings, tab order, select one or two of the four complementary areas sales ardek pox on the right

column 'Supporting). These lists now replace the default lists. To fill them, go to the main menu ésctiptive Zone
additionalcustomerl to 4.

20.3.3TRACKING & TRACINGARIOUS MOVEMENT
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Based on the criteria of the featuresaled in tracing and monitoring general parameters, you can / should select the item
which corresponds in the dregown list that includes all the existing monitoring criteria for the selected item in the
warehouse (this list appears only function of thengralsettings enabled).

20.4 Use abarcodereader to remove an item with the other outgoing menu

If you use darcodereader, you scan thbarcodeof the item (thebarcodeareamustbe green, if it is not the case, type F11)
and the item will be selected iifis found. If you want to add more than one item in a sirfifdecodereading, type the
desired quantity followed by * in thbarcodereaderareaand then scan the item.

When an item is scanned, the scanner beeps, but you also hear the beep of the gypaioétion, an error beep (item not
found) or a tone of success (added item).

Note: compoundstems are aministered via the other incomingnd ougoing each component are added or removiedm
the inventoryfrom entering the corresponding compound item.

Note 2: Management of tracing and tracking is not possible for a compound item.
20.5 Perform other itoming and outgoingy importing file

Since the window "Othencoming or "Otheroutgoind', you select the menu "File / Import from file".
A window "Import Mawements" opens.

From this window, you can import stock movements from text files. This can for ex@wugkful if you want to reproduce
incoming or outgoinghat you were given via a spreadsheet like Excel, or if you want to get out of control fronwgbaite
E-commerce,...
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Figure43Import window of a file of various movements

720.5.1ENTER THE DETAILISNFORT

You must first specify on which warehouse you wish to make the movement.
Then, choose the case of an entrance or exit.
If you have chosen to manage the used items, you can select if a file of new or used items.

By default, the program will read the reference section in the first position of the line of the file, and the amount of
movement in the second. These positions mayspecified by you indicating the number thereof in the boxes "Reference"
and "Quantity" respectively.

LT &2dz dzaSR (KS GNIOAYy3 FYR Y2yAlG2NAYy3I:L (GKS 62ES& aol i
management criteria defined in thgeneral parameters of tracing and monitoring. In this case, also specify the column
numbers whereind all information,if such informatiorR 2 S & y* Oriithe Sripdrtilé, delete the contents of the boxes
concerned.

'y GSELANE RIGSédza §H#R oA M AovS (A WRIGKES 22 NXYIE G |, ,, aa55 Ay

2010 should be written 201001M6ou must also specify what will be the column separator to interpret the file. If your
guantities contain decimals, also specify the decimabsator.

All these choices are saved; you will not have to enter it each time.
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Then select the file using the button "....

20.5.2UPLOAD FILE

Then click the button "Import".

The program will read the file based on the information you have entered, the linesrieg with the # symbol will be
ignored.

Line by line, the program will search the item on the basis of the reference line. It will conduct research at three levels:

Firstly, it will search the item on the basis of its reference "Stock It Easy", siallglgt "Reference" in the program. To do
this, it will automatically complete the reference read from O to the left to reackdégi number, e.g. "12" will be
interpreted as "000012."

If the item is not found on the reference, the search will be perfednidentically on the item reference section.
Finally, if the reference section is not found, the search will take place on the reference supplier.
To help you visualize how to reference the item was found, the reference found for an item is highirgbtedn.

It is important to note that research on item number or reference provider can bring a meaningful result if you enter any
unique references for your item database; otherwise the first item whose reference is found will be displayed.

If the itemis not found, it will be highlighted in red.

If you specified anutgoing import the file will see the stock available, taking into account the amounts outstanding out, if
the stock is insufficient to meet the output line is highlighted in red and aor enessageassigned.

LT @2dz2NJ AGSY A Butitfindl de/dRplagield Bighligghted in $eW énd impossible to change, this movement cannot
be saved.

If the item is a compoundem, it will be displayed highlighted in red and impossible to chatidge;movement cannot be
saved. It is however expected to improve the use of this function to such items.

The imported file is copied to the subdirectod@ynchrad archivet of the application.
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Figure44 Movements file imported

720.5.3CHANGE THE QUANTHIEIPORTED

At this stage, no movement of stock is still registered in Stock It Easy, you can still line by line, go to modify thyergaenti
from the file. If you chose to import a release, the new quantity entered will be reass$essletermine if the stock is
sufficient for the requested ogping If you do not want to record the movement of a section of the file, simply enter 0 in
the quantity column.

Changes made to the screen do not alter the original file or the saved file.

20.5.4RECORDING MOVEMENTS

Click the Save button.

The lines without error message and having a quantity > 0 will be recordedeament of incoming or outgoindhis
action is therefore final.

‘20.5.5 REGISTER THE INVERYO

Click the Save button.
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The lines without enor messages will be recorded and will replace the quantities of the inventory. This action is therefore
final.

20 items movements registered in the stock

OK

Figure45 Confirmation of saving movements
20.6 Programming the automatic import of files

STOCK IT EASY@anemports automatically or semautomatically file of incoming or outgoing or inventory defined in the
previous chapter.

To do this, just check the appropriate boxes in the gensgtings.

Before you set up automatic import of files, it is important to test thessfikith the conventional import, in which case,
you could program importing files unreadable by the application

Automatic import will use the same settings file read (order of columns, separator) as defined in the previous window.
It exists in thedirectoriesof the application, a directory named "SYNCHRO"

Put in the subdirectory containing the files IN the movements you wish to add in the inventory.

Put in the directory containing the files OUT movements you wish to remove from the inventory.

Put in the subdirectory inventory files including inventory that you wish to update.

To determine thevarehouseon which the movements are to be charged, you must specify the code for it in the file name,
directly surrounded by dashes.

For example, if the code gbur warehouse in Paris (defined in the identification of warehouses) PAR1 is the code, the nam
of your file should contain the texPAR1anywherein the file name.

For example;PARImyentriesfile.txt or myfileP AR 1entries.txt

Every minute, the agdjzation reads the IN directory, if a file is there, a search of the warehouse is done on the
corresponding file name, if found, file lines are injectedingait the inventory of the warehouseorresponding to the code
found.

If lines cannot be injected message is included in the log file.

The file is then moved to the subdirectorgynairo/archive/" and the date and time are added to its name.
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If the code of an existing warehouse can be found in the file name, it remains in the directory "in" tainelated, leave files
not identified by a warehouse in these directories unnecessarily consumes resources your computer.

The mechanism is identical to the submitted files in the directory "out" to the great difference that the movements will be
charged &the output of the correspondingiventoryin the warehouse.

The mechanism is identical to the submitted files in the directory "inventory", read the quantity for the item in the
warehouse will replace the corresponding quantity in stock earlier.

20.6.1AUTOMATC OR SEMI AUTOMATIC

In mi-automatic mode, the file is automatically imported but the final registration is not done, the window opens and you
can control or change the lines imported before validating the record.
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21 CUSTOMER QUOTES

You may submit a quot® a customer.
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Figure46 customer quote
21.1 Create acustomer quote

Via the main menyclick on Customer Quotes
Select the customer
Select the warehouse where remove items

Click on "Create Quote"
21.2 Add an item to the quote

By doubt click in the table "reference search" on the desired line, you add in the quote.
You can then encode thguantity and confirm the line by pressing ENTER.

If you want to enter more than one item, you can either click as many times as necessary in ¢hedtdrence search"”, but
you can also change the quantity in the "quantity" of the quote.
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21.3 Update an item in the quote
Just change the quantity in the selected row.
21.4 Delete an item from the quote

Select the item in the table to delete the quote.
Click "Delee Row".

Confirmwith YES or NO message appears.
21.5 Update the price of an item in the quote

It may be useful to change the price of an item when entering a customer order for various reasons, including:

w ¢KS LINAROS @I NASa I O0O2NRAYy3I (2 Odzad2YSNI

w , 2 dz rmédBf the yeW Price at the time you place thaote

w ¢KS LINAOS 2F (GKS AGSY Aa y2d F FAESR LINROS

w ¢KS LINAOS A& y2i GKS LINROS 2F Iy AGSY o6dzi I NBIFf LINR

When you are in sales order entry, and lithe order is not complete, you can right click in the column row price of the
item you want to change the price.

The cursor is then entered in the price area of the item.

After changing the price, a message asks if you want to save this award iridiredtion about the item, you can answer
yes or no.

If the price of the item was modified in the sales order, the information in the column "Origin of the foiadlls item will
be PCC (customer orderice).You know well that the item set in thigiote is individual or in any case changed when
entering thequote.

The price may be changed as many times as necessary urjilititeis complete.
21.6 Print a customer quote

Once finished, the quote may be printed.
/| tA01 2y AGLINAyid¢®
21.7 Convert a quote into order

If the quote is accepted by the customer, there is no need to enter it againstomes order. With a simple click on the
button "Convert to order" the quote is automatically convertedcisstomess order. You find thisrderin the selection of
customeR @rders, status in REA.

If the stock items in the warehouse of tlq@ote were insufficient, an informational message will prompt you to reorder the
inventory to convert thequote if waiting mode is not allowed. If it is allowed and that the quantity afiit@ inventory is
insufficient, theorder will be convertel AT1 status but instead of REA.
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22 AUTOMATIC RELENISHMENT

Automatic replenishment orders can be generated to replenish stock quickly and based on predefined criteria.
Via the main menu, cliagleplenshment.
Alternatively, you can ordeeplenishment:

V for items with the quantity in stock = 0

V  Foritems with the minimum value of the stock (if it is <> 0 in the item record fomtheehousedefined) is <o the
amount present in each respectivearehouse

V For all items

You can also specify not to consider the quantitiemicoming(purchase orders in progress), and /ioroutgoing(customes
orders in progress). By default, the quantiti@scomings and outgoingse taken into account.

The default ordequantity is the difference between the actual quantityimventoryand inventory minimum / optimum /
maximum of the item depending on your choice of selection.

The quantities inncomings and outgoingare also considered based on your selection.
Example Item 000001, warehouse L001:

Minimum stock = 100

Quantity in stock = 10

Incoming= 50

Outgoing= 40

The basic formula is:

Quantity in Stock = minimum replenishmer(Quantity in stock incomingg outgoing)
If I am mindful ofncomings and outgoirg(default):

Quantity replenishment = 100(10 5640) = 80

If | am mindful ofncomings

Quantity replenishment = 100(10 +50) = 40

If I am mindful obutgoings

Quantity replenishment = 100(10-40) = 130

If | am not including théncomings and otgoings

Quantity replenishment = 1600 = 90

An additional parameter allows you to order a lump sum amount plus the minimum stock, determined either by a fixed
amount or a percentage. This choice is valid for all orders of selection (i.e. all stocki items selected orders combined).
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Example:

1 ° based on the above example, | choose faarishthe inventorywith minimum 10 piecesand theminimum stock in the
formula will be increased to 100 + 10 =110

2 ° based on the above example, | chotiseeplenishthe minimum stockwvith 20%,and theminimum stock in the formula
will be increased to 100 * 1.20 =120

It is advisable to order a quantity above the minimum stock in order not to be constantly out of stock.

You can also order an amount tohéeve the optimum set for each item in thlearehouse

In the same spirit, you can order an amount to achieve the maximum amount set for each itemwiarfeouse
In all cases, therderis still editable before sending.

Orders based on specified selémt are initially proposed in a summary table.

You can deselect them by unselect the box next to the selemteel.

Then, by clicking the "Generate" button, tbeders are created.

You can find them via the meriu dzLJL JordefsMID& status "In Progss;, you can still edit (add, delete items, change
guantities, annulment of the order ...) and then finish them and send them.
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23 INVENTORY
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Figure47 Inventory

23.1 The evolution of the inw&tory during the different stats of the suppier order

Incoming if order is in status REA

Incoming if order is in status REC (based on guantities received)
Incoming if order is in status RAR and order row not closed yet
Add in the inventory if order in status RAR and order row closed
Add in the invatory if order in status TER

< << <KL

23.2 The evolution of the inventory during the differesitatus of the customer back order

Depending on thetatusof the back order, items returned will be considered:
Incoming if back order is in status REA

Incoming if back ordds in status REC (based on quantities prepared)

Add in the inventory if back order in status TER

<< <KL

23.3 The evolution of the inventory during the seizure of another incoming
LGSYya SyiGdSNBR @A laddédmh th&idvbidtoyy O2 YA Y 3¢ | NB
23.4 The evolution of the inentory during the differenstatus of the customer order

Depending on thatatusof the order, items will be considered:

V  Outgoing if order in status REA or AT1
V  Outgoing if order in status PRE (based on quantities prepared )or AT2
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V  Removed from the inventori order in status TER
23.5 The evolution of thénventory during thedifferent of the quick customer order

Depending on thatatusof the order, items will be considered:

V Removed from the inventory if order in status TER

23.6 The evolution of the inventory durinfpe seizure of another outgoing

PN i oA

LGSYa SYyidSNBR @Al G20KSNJ 2dzi3d2Ay 3¢ NBE NBY2OSR FTNRY (K
23.7 Check the inventory

Via the main menu, click on inventory

Select suppliers for which you want to count the inventory

Enter the warehouse where you want tount the inventory

Select whether you want to include deleted itemrsnot

Check here if you want to view outgoing and incoming items

Check if you wish to view the addresses of storage

Check if you wish to view the items without quantities in inventorytiier selected warehouses
Click "Calculate"

Fa each warehouse, you can vieamd export:

Inventory

Theoretical inventory
Incoming

Outgoing

Amount in purchase price
Amount in sale price

< <K<K <K<LKKL

23.8 Consult the inventory according to the criteria for tracking and trgcin

LT GKS SEGSyarzy biNIOAy3I FyR GNIOlAYy3IE Aa | OGAQlI GSR:
In it, you choose to visit the warehouse. Items with stock quantities defined with criteria for tracing and tracking appear i
the table.The list of criteriadefined in the generadettings) is supplied by the warehouse selected. You can refine your
choices by making selections in these lists.
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Figure48 Consult of inventory with tracking & tracingriteria
23.9 Scarntems for a fast search

If you use darcodereader, you scan thbarcodeof the item (the area of selecting the reader must be green, if it is not the
case, type F11) and the item will be selected if is found.

When an item is scanned, the scanner beeps,ylwu also hear the beep of the type of application, an error beep (item not
found) or a tone of success (added item).

23.10 Export your inventory to Excel or Calc

Via the menu File / Export to Excel, you can export the inventory as displayed in the windMichosoft Office Excel or
open office calc, to the location of your choice.

The created file contains:

the title of the columns

all table rows

the total amount

the columns in the order shown in the table
The hidden columns that you are not repeated

<< <K<<K KL
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24 TRANSEROF ITEMS BETWEEN WEFOUSES

It can be very useful to transfereiins from a warehouse to another.

Dvignat warshouse ENTY

Woortng

Reforance

Figure49 Transfer of items between warehouses

The stock transfer can be done from two different places:

VvV Main Menu /Inventory/ inventory Transfer
V  File /Inventory/ Transfer between warehouses

Select the source from which to store the items, and the warehouse of destination to receive the items.

You @n select one or enter a proof, this prowafll be drawn in each movement produtdy the transfer.

Then click the button "Encode".

Only items available at this time in the warehouse source appear in the list.

You can select the items manually by searching the list, or helping you Wéitadereader.

Once your encoding is complewmply register the transfer and confirm with "yes" on the confirmation message.

Then you are prompted to print the transfer, tipeint is only available at this time (though you can save it from the print
preview).The movements of inputs and outputs fitre transfer of stock are registered
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25 SEIZURE OF INVENTOO® RAPID UPDATE

Via the main menu, in the Administration group, click Update inventory

Warehouse  |ENT1 I v Search

> chitems with scan read
Supporting B supporting 2 B Search items with scan reader
= &= @ Searchitems manualy in the table

Reference o Itemref. 5. Supptier ref. o Wording °. Theoretical stock.___ Updated stock  Picking adress o ‘B

martcharp_78a Marteau charpentier 100
abxi25 8 r ruciforme 10
abxi25 8a Tour ruciforme 11
pincems2 Pince monseigneur
pelle base1 Pelle
rateau base 1 Rateau
pioche base 1 e
b“che base 1
assplate1 Assiette plate bord bleu
assprof1 Assiette dessert bord bleu
Assiette profonde bord bleu
Fou tte
Coute

Cuillére a soupe

Cuilére a café

DER58-hyt
pneu270 tire-27-mb

Figure50 Update inventory

V  This screen allows you to adjust inventory quantitiésme or more items, for example due to arvémtory in a specific
warehouse

V  Select the warehouse
V  Select a voucher
V  If you work with ébarcodereader, scan the label on the item and enter the quantity desired, then type "Enter"

V If you are not working with harcodereader, set you on the desired line and then enter the desired quantity in the
column "Stock corrected

25.1.1SEIZURE OF AN INVBEIRY WITH TRACKINGDANRACING CRITERIAS

LY GKS SEGSyaazy bHiaNF OAYy3I | yR { Kem@llowsyaldo adcess Owhbovth& R = NA
contains the various details of inventory according to the criteria you've entered in entryihegittory.
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To correct thequantity for a tracked itementer the correctedjuantity in the quantity column of the dé®d line and press
"enter".

If for an item in a warehouse, part of its quantity in inventory is not qualified by criteria of tracing and trackingiahiiyq
will not appear in this detail. You must enter the amount in the general table of correction.

Example:

Item 00001 Warehouse E1:

Total inventory: 200

Retail inventory batch 1: 120

Retail inventory batch 2: 50

Then, 20012050 = 30 pieces are not qualified by criteria of tracing and tracking

If the amount of batch 1 or 2 must be corrected, | corrieotn the screen below in the corresponding row.

If the amount is not qualified by the criteria of tracing and monitoring has to change, for example 25 instead of 30e| chang
the window in general update inventory by replacing 200 by 195.

S UBD LA pou ®. 'Theoretical stock®. ~ Stock updated ®.

DEF 01/01/2017 01/01/2018

ABC 01/01/2017 01/01/2018

Figure51dzLJRI 6 S G(KS Ay @Sy id2NE 2F |y AGSY ljdZ t AFASR gAGK GNIO1Ay3 g GNI OA

25.1.2PRINT THE INVENTORY

{86800 (GKS YSydz GCAEf SKLINRY (¢ o

Before printing, it may be useful to sort the columns in the window. Indeed, the printing of items is badeel sort in the
window, it is probably worthwhile to print based on the reference address or the wording of the item, depending on your
organization.

725.1.3GENERATEN INVENTORY FLALE-I

Before creatinghe file, you may wanto sort thecolumns in the windowindeed the sortfile isbased on thesorting
window, it may beinterestingto print based on theeference the addressr the wordingof the article,according toyour
organization




STOCK IT EABYERSION: USER MANUA

2012/02/08

A filecontaining the variousolumns of the tablés created in the directonsyntiro\ Export\ invent

The file is namedsing the following conventiarinventory, followed byan underscorgfollowed by the codef the
warehousefollowed byan underscorefollowed by the dateand time format YYYYMMDDHHMMnNdwith an extension
"CS\E.

For examplethe inventory fileto the warehouseENTIwhose code igeneratedon 01/02/2012at 14:23will be:
inventaire ENT1_201202011423.csv

If the samdfile is generatedn the same minutethe previous one isverwritten.
Thecolumn separatois the semicolorused The information ireachline of the fileis:
ReferenceReferenceSection Referenceprovider, Labe] Quantityin stock Quantitycorrected addressstorage

These files can thelbe handledby portable terminalsor other feature of your business.
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26 UPLOAD OF ITEMS, FURES AND INVENTORY A WEB SITE

CKNRdzZAK (GKS LIZNOKI 88 RFSEKS2 SESSY¥RASFEROELRNIAEANAZFAOL S
containing information relating to items and their inventory, and send these files as well as pictures of items via ETP to th
website of your choice.

Once this file on the welite you can read this file and incorporate your data in your website (or other online shop). Many
free tools (or not) are available on the market, depending on the type of commercial site you have. Ask your webmaster hi
to integrate these files.

26.1 Principleof upload by FTP

STOCK IT EASAHobvs you to export your data to one or more websites. The website should be considered a warehouse.
you must handle the items and the stock of several websites, you must create as many warehouses correspondents.

STOCKT EASY®wll memorizeseach export demand that you create, site by site. If between two exports:

new items were created

items were modified

inventory have changed

pictures of items have been added or updated

<< <KL

The export will create a structured file caing all this information, and will send it on the website as you have defined.

¢2 LISNF2N)XY (KS SELRNIZ OftA0l bO9ELRNI 222ph Ay GKS aAy@dsS
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Figure52 Upload file by FTP
26.2 Upload data on the web site

Slect the warehouse (web site). If no parameter of the FTP connection is established for this warehouse, a window to
update these settings opens. You must enter the correct settings before connecting.

Code

FTP server Name

FTP account name
FTP account password
FTP port

FTP directory for files

FTP directory for pictures

Figure53 FTP settings

COD#Hs the code of the warehouse (web site) selected

FTP SERVER NANMEaddress or name of the FTP server for the web site
FTP ACCOUNHTP account namdlis account must have write permissjon
PASSWORIor the FTP account

PORT FTMostoftenit is theport 21

FTP FILES DIRECT@Reéttory where to send the CSV file, this directory must exist (it is not created by the program) and
be writable.

FTP PICTURES DIRECYTdirectory where to send pictures of items.

FTP DIRECTORIE®vide the name and absolupath to the destination directory. This directory is located on the FTP
server. Parts of the path are separated by slash (slash, "/"). The path starts with a slash. When connecting to atHeTP site,
initial directory, the home directory of the user istneecessarily the root of the FTP server, think about it when indicating
your absolute path.
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FTPTEST:STF2NB @&2dz Oy YIF{1S | FANBRG dzLX 21 RE AG A& YFYyRFEG2]
A connection with the FTP server bdsmn criteria entered is realized. If the server is connected, a message says and then
you can make your first upload, otherwise, you will correct your connection parameters. Note that neither the presence no
their directories writable are tested.

lfyouYdzad OKIy3S GKS RFEdGFX &St SO0 GKS ¢ NSK2dzaS FTNRY (KS
O2Y FAIAINI GA2YE O

26.2.1CREATE ESVWILE EXPORT

If since the last file creation for the warehouse, you have created or modified items or inventoeycanfiining those
RFEGFQa oAttt 06S ONBIGSR 6KSy @&2dz Ot AO0] G(KS 9ELRNI odziid?

A message will then be prompted to send the file via FTP to the website defined for the warehouse. Click Yes or click NoO |
this case, you can always return the file later by deutlicking in the corresponding row in the table of exported files.

When the file is sent, the date of mailing is completed and is on a green background in the table of exported file, atherwise
the mailing date is empty and is highlighted in red.

If you iight click in the column file, a menu opens and allows you to file the corresponding line to edit it or delete it.

26.2.2DELETE A CSV FILBEGRT

Right click the file column on the desired line, a shortcut menu operdclickk y G RSt SG S  FHelat®st fite fdr F
this warehouse, it will be deleted. If it is not the last, you can remove that by removing all other files from this warehous
from the last one desired, in order to maintain the consistency of files to be integrated into your website.

Note that the removal is done only at your workstation, not on the website. To remove the website, you must do it using
your FTP client.

The suppression can be regenerating files from a specific date, because the criteria for start date in the crediieraa a
deleted with it.

26.2.3CSV STRUCTURE OF FIHE CREATED

In order to operate from your website, you must know the structure of the CSV file generated frddTEK IT EASY® 6
web export.

Here in ascending generated columns, a column heading is aimayded in the first line of file:

N° of column Data Valid values

1 Added item 1 if new item, O otherwise

2 Updated item 1 if existing item updated , O otherwise

3 Update inventory 1 if inventory updated , O otherwise

4 Reference STOCK IT EASY®férence

5 For example, use this reference as unique key with the
Item reference reference website

6 For example, use this reference as unique key with the
Supplier reference reference website
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7 For example, use this reference as unique kéh the
EAN1Jarcode reference website

8 Mnemonic

9 Name of the item

10 Supplier code

11 Buying price

12 Coefficient of sale

13 Sale price

14 Tax

15 Second tax

16 Weight

17 Compound item

18 Number of labels

19 PCB

20 SPCB

21 Conditioning

22 Unit of conditioning

23 Picking In the selected warehouse (web site)

24 Dead items

25 Stock quantities In the selected warehouse (web site)

26 Stock minimum In the selected warehouse (web site)

27 Stock optimum In the selected warehouse (web site)

28 Stock maximum In the selected warehouse (web site)

29 Creation date

30 Creation hour

31 Update date

32 Update hour

33 Last inventory update
date

34 Last inventory update
hour

35 Processed before export to HTML, increabinthe characters
Optionalfield 1 ";"are replaced by ","

36 Optionalfield 2

37 Optionalfield 3

38 Optionalfield 4

39 Optionalfield 5

40 Optionalfield 6

41 Optionalfield 7

42 Optionalfield 8

43 Optionalfield 9

44 Optionalfield 10

45 Numeric identifier of the categories associated with the iten
ID Categosds separated by a |
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It is possible to send, along with the CSV file created, pictures of item being added and / or changed since the last upload
the warehousgwebsite). To do this you must check the box "Send Pictures”, and it is mandatory that an FTP directory for
the pictures is defined in the FTP settings of the warehouse.

The pictures are then sent to the directory entered.

In order to automatically linko the page item on your website, you may want to rename files, not on the basis of the
referenceSTOCK IT EASY®US on the basis of the reference item, supplier or EAN code. In this case, select the desired
naming mode before exporting (your file namen your computer will not be changed). The file extension will always be
adwLla e o

Attention, in this mode, the reference for file name must always be completed in the item record, and should never be the
same for different items, in which case it wouldti@ possible to distinguish them. Beware also that when using the
reference item or supplier, if these references contain accented characters, they will not be copied correctly on the websit
server.

26.2.5SEE THE RESULT ONBEG FILES

The summary table of thexported files cadetect, for Warehouse (website), if a file is sent or not, its name, its sequence,
its start and end consideration of amendments and additions, and the quantities of items added or updated, and the
number of photos updated.

If problemsK | @S KI LIISYSR ¢gKSy aSyRAy3I [yR AlG FILAftSRZ NBIR (K
Ce¢t dzLJt 21 RAE€d ¢KS F2ft26Ay3 6AYR2g | LILISIFNAY
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Figure54 FTP uploads report

If sending fails or failure of generatjrihe file, this screen will be helpful to see error messages and correct them to achieve
their future mailings.
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27 THE VARIOUS CONTROLS

Via the main menuAdministration section click on various controls

Cortrul ha O | [ Natw ». Warehouie * ek ® Mt 1hock * Wi 2 0

Figure55various controls
It is possible to perform various tests on items in the inventory.
ITEMSNVITHOUPURCHASE PRICE: A O1 (GKS odzid2y aO2yiNRf LINAOS n¢ G2 ¢

RESET THE CODE HANA O] G KS odziG2y daLyALisfomthéreférehceNS OF £ Odzf | G S |

727.1.1CONTROL INVENTORYTGE ITEMS

. ST2NB Ot AOlAy3a GKS odziti2y aLy@Syi2NASaés asStsSou dKS O

List the items with a stodevelbelow the minimum

List the items without a stock

List the itemsn quantities <0 (anomalies)

List the items with a stodeevelin excess of their maximum

< << L

27.1.2CORRECTIONS
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27.1.3UPDATE TAX RATES

You select the tax rate to be updated.

You then enter the rate that will replace the items concerned the rate sheets selected in the "Replaced by".

. 2dz Ot A0l 2y GKS odzidz2y awSLX OS¢ ySEG (2 @2dzNJ ySé NI i
AlitSYa ¢gAGK GKS NI 4GS aStSOGSR Ay GKS yS¢g NI GS oAttt oS i

Rates are only updated items in the files, never in the controls completed or underway (unless you revalidate each line of
the order not yet completed).

If you use 2ax rates the update will be possible for the first rate and / or the second rate.
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28 INVENTORY ITEM MOVENMT

Via the main menu, in the sectid®onsultations click on Statistics

Figure56 Statistics per item

The statistics coverdlanovements of items which cause changes in the inventory, and also, incoming and outgoing of item.

The evolution of the WAP can be analyzed, and the origin of the various movements that have been fluctuations in the
inventory of the item.

To scan an iterrselect the appropriate warehouse and double click on the item selected. You can narrow your search by
transaction type (incoming, outgoing, Input or output).

By selecting one or more suppliers, you expand the list of items according to their suppliers.
You can include or exclude from the list of warehouse movements of the item.

A start date and end date allows you to target periods of movements between these terminals. The latest selections of dal
are stored.

Right click in the table opens the graphdefivelopment of the stock of the item.

You'll find the trend of the inventory of the item and ihverage and minimum quantiiy the inventory,
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28.1 Scan items for a quick search

If you use darcodereader, you scan thbarcodeof the item (the area of seleirtg the drive to be green, if it is not the case,
type F11) and the item will be selected if is found.

When an item is scanned, the scanner beeps, but you also hear the beep of the type of application, an error beep (item nc
found) or a tone of successd@ed item).
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29 ANALYZE MOVEMENTS

From the main menulick"movement”.

ERRE | R SRR
N

Figure57 Analyz movements

From this window, you can perform powerful searches of movement on many criteria. These searches can be longer or
shorter depending o the chosen criteria, the number of lines displayed (you choose the bottom right of the screen) and the
size of your database.
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30 GENERAL SETTINGS ANMTRATION

Via the main menu, in the Administration group, click Settings

{St SO0 GUKS Ul indowdpéhsiiAyIaes UGUKAA &

Orders 3 Composed items % Network A{ Users ei Skins
m i Set ting§ Imports Mait % < Scanner n Documents

Tracking | Stock warnings i Documents templates

Language | English

. Logs E Labets

Secondhand ¥

Managed Coeficient 0.50 B o

e = Wording
Apply

8 Yes

Invoice method Quantity managment

Number of decimals
: : . - - =
£~ Buying price or weighted average price ‘" Sale price

Users Updates

&4 Stop manage access rights B Don't check again

Taxes
Rename first tax rate in:

& Use of 1 VAT rate @ Use of 2 VAT rate Rename second tax rate in:

Figure58 General settings administration
30.1 Enable or not the opportunities
Some items are considered undervalued.

These items should be included as such in the inventory.

In a back order, the item will be resumed &% (configurable) the value (WAP) for the same item if there are already
in the inventory if any, 50% of catalog value of the new item.

The item usesown WAP.

In a customer order, you can order an item new or used, whether the opportunities meeg the windows of the
FLILIX AOFGA2Y gAff LINBaAaSyld (GKS OK2AO0S aySgé 2NJ a2 L2 NI dzy

30.2 Language of the software
Youcan choose tasethe programin Frenchor EnglishThischoiceis uniqueto the current useron the workstation.

30.3 Customer order invoiced in weighted average price or in sale price
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This choice is important and depends on the purpose of the use of the software:

If you use the software to manage inventory and distribute it to your cost price (e.g. in your bganitten choose the
method of billing WAP.

If you make a trade with youtems, and want to manage a different selling price of your purchase price, then select the
billing in sale price.

These choices can be changed during use of the program, kuhiem very difficult to navigate. Moreover, an order
created in a billing method will be 1@pened in another.

The WAP is unique for the different storage locations and is therefore linked to the reference item.
30.4 Number of digits

By default, the applicatio handles the inventory quantities at the unit.

For certain types of items, it is more useful to manage inventory on several decimal (1 to 6 deciss@dteposuch as items
sold bymeter, inchesX

Select the number of decimal places (0.1 ... 6) desakdvindows in the application managing the quantities will be
adapted.

305 LYLR2 NI 22dNJ O2YLI yaQa 232

If you want to import a logo that will be repeated on various prints and on the main page of the software, import the logo ir
JPG format by clicking the bgtty af 232 ¢ o

If you want a specific logo for a warehouse, do the same operation since the creation of the warehouse. All documents
specific to the warehouse will be filled with its logo.

30.6 Change some wording

Some wording in the application can be customiZBus is particularly true of the 10 fields of information specific items, but
also parts of some windows.

I fA0] GKS odziti2zy d22NRAyI&E
LY GKS gAYyR2¢5 a2NI (GKS (rotsS o0& OftAOlAy3d 2y GKS 0O2f dzy
LT GKS fAYyS az+SttRIzZSEF YASE 6 Y2ADBURASY FiEK Sg AFEAE 6S GKS RSTFIFdzZf G
Wording Value
Additional area 1 customer order

Supplier Code

Company supplier Code

¢KS adzlX ASNDA 6AYR26 Aad LINBaSyd ¢A0K RSTrdA § 62NRAy3IY
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A ——

g DESC ription;

Supplier code
Supplier name Innovation for bic

Contact Mister Peter Jones

If you change the Wording like that:

) Wording management [[=Er=
i Fle @ 2

Wording
Supporting 2
Supporting
Supplier reference
Sample 1 Supplier Name
Sample 2 Supplier Code

¢CKS adzlX ASNDa 6AyR2¢ oAttt FLIISFENI tA1S GKFEAY

Sample 2

Sample 1

Contact Mister Peter Jones

This feature allows you to customize the software to aogabulary used in your business.
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30.7 Layout sheets of labels

‘QIOID?

Figure59 Label format description

. @ OftAO1AYy3 (GKS da[loStaé¢ odziti2zys + 6AYyR2g6 2LISyad ¢KAaA
The sheets always taken into account in A4 format.

By clicking in the appropriate box, you can add your logo in the label.
30.8 Management of user access

If you are logged in as administrator, you can choose not to manage the application access (default).

In this casethe ADMIN user will always be the default, with administrative rights on the application.
30.9 Re index the database

Clicking this button will rindex the database.

Depending on the size of it, this action may take a long time (several minutes).

If you noticeany delays or malfunctions in the application, you can do this action.

It is possible to force the re indexing the database each time you launch the application:

V  Right click on the shortcl 8BTOCK IT EASY® 6
V Select "Properties”
V  Add the word INDEX in "Tatgeas shown below:




STOCK IT EABYERSION: USER MANUA 2012/02/08

Raccourci | Compatibilité

é H| StockltE asy

Type decible:  Application

Emplacement :  StockltEasy

LCible : |0glam Filez\StockItE asphGestStock exe” INDE>°:|

Démarrer dans : |"E:\F‘rogram FileshStockItE azyh" |

Touche de |Aucun |

1accourci :

Exérouter : | Fenétre narmals -

Commentaire : | |
Bechercher la cible... ] [Cbanger dicine... ] [ Awance... ]

[ QK J[ Annhler Appliquer

Figure60 Set a command line
30.10 Use 1 or 2 tax rate

By default, the application uses only otax rate.

In some countries, it is useful to have 2 different rates, and it is likely that these charges do notéoeanth of VAT in each
country.

You can choose to use 2 rates, in this case, all the screens and printed documents requiring 2 rates will be adjusted
automatically.

The method of calculating rates of 2 is as follows:

Sales price * (1 + Rate TVA1/100) * Rate TVA2/100)

Example with a sale price excluding VAT of 100, a first rate of 7.5% and another 5%:
100 * (1 +7.5/100) * (1 +5/ 100) = 112,875

By renaming the default names of taxes, you see the new name for each of the taxes in any applicationtand pri
documents.

30.11 Email administration

Select the tab «Maib.

30.11.1 YOUR MAIL SERVER

If you wish to send documents by email, you must set the following data:

USERNAME MAIL
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This is the SMTP Username of the account used by the SMTP mail installed on the compuiél.fivid this name in the
account settings in your mail messaging software.

MAIL SERVER NAME

This is the name of the mail server provided by your manager to access email, or your network administrator. You will finc
this name in the account settingsyour mail messaging software.

DEFAULT SENDER

If you have not specified an email address for the usSTOCK IT EASYBréugh the management of users, you can use a
global address which will be that defined all consignments of emails written bypiblecation.

PASSWORD USER'S MMHRVER (OPTIONAL)

If a password is set for the account of the user's mail server, insert it here.

PORT OF MAIL SERVEBRTIONAL)

If no port is specified, port 25 is assumed, otherwise you must encode here the port nofnjgmir mail server.
TESTING THHEAIL SETTINGS

Click the btton "Test Mail", if the test is successfalmail is sent from the address "sender" to the same address. In case of
failure, a complete message of the error is displayed.

‘30.11.2 SUPPLIER ORDER APPROMAIL

The purchase order will first be sent to this recipient if you choose when sending it by email to send to the recipient for
approval. This is useful if you want to validate the controls of an employee before final submission to the supplier.

Yout Y &ALISOAFeE Ydzf GALIX S NBOALMASyi(ia o6& aSLINIGAYy3T GKS SYI

‘30.11.3 MAIL OF THE RECIPTEN COPY OF THE BUFER ORDER APPROVAL

Specify here the recipient will be generic copies of supplier orders approval.

You can specify multiple recipients iy 5JF NI G Ay 3 GKS SYIFAf I RRNBaasSa gAGK | ¢

‘30.11.4 MAIL OF THE RECIPTEN HIDDEN COPY OfE SUPPLIER ORDEPRROVAL

Specify here the recipient will be generic hidden copies of supplier orders approval.
You can specify multiple recipients by separating the enfaiRaNS a4 Sa A GK | £ T¢

This is useful for example to send you a copy of your sent mail in your personal email account.

730.11.5 MAIL OF THE RECIPTEN COPY OF THE BUFER ORDER

Version 615.01 100
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Specify here the recipient will be generic copies of supplier orders.

Youcanspecifydzf G ALX S NBOALIASy(ia o6& aSLINIGAYy3T GKS SYIFAE FRRN

30.11.6 MAIL OF THE RECIPTEN HIDDEN COPY O#E SUPPLIER ORDER

Specify here the recipient will be generic hidden copies of supplier orders.
You can specify multiple recipients by separatingthé eknf | RRNS &aa4Sa 6AGK | € T¢

This is useful for example to send you a copy of your sent mail in your personal email account.

30.11.7 MAIL OF THE RECIPTEIN COPY OF THE TOBIER ORDER

Specify here the recipient will be generic copies of customer orders.

Youcanspe®ié Ydzf GALX S NBOALMASydGa o6& &aSLINYGAy3I GKS SYFAE ||

30.11.8 MAIL OF THE RECIPTEN HIDDEN COPY O#E CUSTOMER ORDER

Specify here the recipient will be generic hidden copies of customer orders.
You can specify multiple recipients by separatinf§thS Y Af | RRNSaaSa gAGK | £T¢

This is useful for example to send you a copy of your sent mail in your personal email account.

30.11.9 MAIL OF THE RECIPTEHN COPY OF THE TOBER QUOTES

Specify here the recipient will be generic copies of customer quotes.

Youcard LISOAF& Ydzf GALX S NBOALIASYGa o6& aSLINFrdAy3d GKS SYI Af

30.11.10 MAIL OF THE RECIPTEIN HIDDEN COPY O#fE CUSTOMER QUOTES

Specify here the recipient will be generic hidden copies of customer quotes.
You can specify multiple recipients by separgf3 G KS SYIFAf | RRNS&aasSa oAGK | €T¢

This is useful for example to send you a copy of your sent mail in your personal email account.

30.11.11 MAIL ARCHIVE

The email of the backup database will be sent to that email address.
30.12 Barcodereader

Select the tal®Scannet &

Version 615.01 101
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If you want to work with using harcodeNB I RSNJ LJ dzZ33SR Ay G2 GK
30.13 Administration of documents

Select the tadDocumentg @

You can:
V  Choose the currency on invoices.
V  Choose the wording on invoices and dtetbtes.
V  Choose the numbering of invoices and credit notes.
V  Write a text and its formatting. This text will be repeated on the footer of invoices.

The reference to an item back on the following documents may be amended, by default, it is always the suétmare.

You can, per document (invoice, quote, packing slip or picking ticket), choose to print the internal reference, or reference
item or reference supplier.

30.14 Administration of the customer orders

{StSOG GUKS dFo Ga2NRSNE

‘30.14.1 ORDER IN WAITING MBD

Seel6.10Put an order in

‘30.14.2 CHECK AVAILABILITFY IDEMS IN THE INVEDRY

Inventory control of items is the basic operation®fOCK IT EASY®U in some cases it is useful to allow the outputs so
that the available quantity of an item is inadequate, e.g. when you do not have time to encode the inputs and outputs mus!
be encoded emergency.

,2dz Oy GKSNBT2NBz o0& OftAOlAy3a ab2é (2 RAalof S will&pearO2 y
negative quantities in the inventory (the outputs are still included), and calculating the weighted average price ofian item
such a situation may become inaccurate.

30.14.3 MANUAL SEIZURE OFERHCK TICKET NUMBER

If you select this option, you wiheed to be able to close a customer order, enter piiek ticketnumber. This option is
useful if you send your orders by carrier, to keep the ID associated with sending the order in the database.

‘30.14.4 PREPARE THE CUSTORMRRER

ORDERED QUANTITIES

You can chose whether during the preparation of a customer order, if the prepared quantity of each item is copied from
the quantity ordered (default) or whether this amount is reset to 0.

Version 615.01 102
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This second option is useful if yousean all your items during preparationhen you close the order, a messagptional)
warns you if the quantity ordered and prepared are not identical.

TOLERANCE OF PREAABNX

You can choose whether the amount should be prepared to be the same to the quantity ordered, or if differences are
allowed (by default).

30.14.5 ACTIVATE THE MANAGEWM OF PAYMENT METHO

If you check this box, at the closing of a customer order (in classic mode or quick order mode) you will be promptetl to sel
a payment method for this order. If you have not entered any fofrpayment, the window creation payment methods
open to allow you to create at least one.

This window is accessible from the main menu, menu "File / Description / Payment Customer Order".

To create a payment method, just encode it in the column "Paymenhbt#t You can also encode a numerical value in the
column sort order, this allows the sorting of payment in the order you specify.

If a payment is assigned to a control and the management mode of payment is activated, the mode of payment is includec
the sales order window and in the last column of the selection window of customer orders.

30.14.6 ACTIVATION OF ADBDNAL AREAS IN CUSTERVMORDER

Additional area 1 in customer order Rename first additional area in customer order in: Supporting

ngd | o - e i :
kd Enable zone Zc1 v

Additional area 2 in customer order Rename second additional area in customer order in:
& Enable zone B
Additional area 3 in customer order name third additicnal area in customer order in:

& Enable zone IC3
Additional area 4 in customer order Rename fourth additional area in customer order in:

& Enable zone IC4

Figure61 Activation of additional areas in customer order
To enable an optional area, chegkd Yy 6 f S 02 YL SYSYGI.NE T 2yS O2NNB&LRYyRAYS3
2NRAGS GKS ylIYS &2dz 6yl Ay GKA& FNBFS F2N SEFYLX S5 a{A

To learn more about the management of these areas, see the chaer4Add fourtypesof additional information in the
customer order

These areas can also serve as proof of the list of movements in and out, to do this, check the box right next to the
corresponding zones (2 maximum) you want to use asfdisto

730.14.7 SORT OBARCODREAD

STOCK IT EASY&®&6 read different types dfarcode We recommend reading thearcodeEuropean EAN13.

All readings will be based on the format specified here.

Version 615.01 103
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EAN13

The European EAN13 or Item Number is the most popular foofrizéircodein Europe. This is thgarcodeused on the
majority of products found in commerce.

If you choose this type dfarcodeand you use #arcodereader with the application, do not program a carriage return at
the end of reading, the software managiself.

The software generatestzarcodeEAN13 automatically when creating the item, it is based on the reference of the item in
ai201 LG 9Faexr NBO2OSNE dzyRSNJ 6KS KSFRAYy3I awSFSNBYy OS¢ o

BARCODB9

Thisbarcodeis an older system, it is based onthe chardt®e Sy i SNBR Ay GKS GaNBFSNByOS A
must be unique within the database items. It can contain only numbers and uppercase letters.

30.15 Network use

Select the Network tab.

A message warns the user of the consequences of an updateavbenpter when other users are connected to the
database simultaneously.

30.16 Users

{StSO0 GKS Glo &) aSNEE®

Users simultaneously logged on the database are listed in the table.
30.17 The settings for the management of compoutems

The administration window allows ydo manage multiple parameters relating to compouritgsns.

By default, once an item is compound, the color of the line identifier in a list is highlighted by a green backgrourdorThis ¢
Oy 6S OKIy3aSR Ida RSAANBR S iR 02 SARYi RFY KISy 3 i SNy ORK
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Figure62{ StiliAy3 2F SEGSyarzy aAridGdSya O2YLRdzy Ré

‘30.17.1 PRINT OF THE PREPRARAN REPORT

You can bring up the items composing a compound item on the preparation report, or just bring up the item cdnbgoun
checking the appropriate box

‘30.17.2 PRINT THE PICK TITKE

You can bring up the items composing a compound item on the pick ticket, or just bring up the item compound by checkin
the appropriate box

30.17.3 PRINT THE INVOICE

You can bring up the items composingoanpound item on the invoice, or just bring up the item compound by checking the
appropriate box

30.18 Setting of the tracking and tracing parameters

Inventory management of items in some cases requires a precise tracking and tracing movements on the haais of ce
criteria.

¢KS SEGSyarzy 2F aiGNI OAy3I | yR  NISOQCKYTEASYAIdNS ypiKtS manay@ (i 6 | N
easily track items in the incoming, outgoing, orders to customers and suppliers.
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